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 la présen vention uate or undergraduate student registered in a regular 
 in an academic session at the University of Ottawa, it 
that students who have officially submitted their 
Ph.D dissertation  are deemed to be registered during 
sions in which the thesis or dissertation is submitted, 
n or is in the defense process.

ise de de  : tout p
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the member is cohabiting, provided that the member has been 
cohab  that person in a conjugal relationship for a period of at 
least  if less than 1 year, where they have become the natural 
or ado ents of a child.  For the purposes of insured benefits, 
only o e will be eligible at any given time as indicated by the 
emplo eir benefits application form.  Where the information is 
not co n the employee's application, the person who qualifies 
last u surance policy's definition of spouse will be the eligible 
spous

 anadian Stude on registered as a regular student at the University of 
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e et raduate and undergraduate Student Status is 
e ended:

diante so ent has been granted their degree by the Senate of 
 of Ottawa;

ou ent has voluntarily withdrawn from the University; or

lement ent has withdrawn by virtue of an academic regulation 
ity requiring the student’s withdrawal.

u'une 
veau à la 
utomne à
e nouvea
ion d'hive

raduate Student Status is considered to have ended 
 authorized leave of absence has not re-registered in 
ic session immediately following the last Fall 

 in which they were registered or if they have not re-
all academic session immediately following the last 
ession in which they were registered.

'employé e professor or professors authorized to supervise or 
dent during the preparation of their Master's thesis or 
.
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tion à la 
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ver is the immediate supervisor of an Employee.

 fonction 
publique (Local 2626 of the Canadian Union of Public Employees).

s Program:  Any Master's program clearly identified as 
a two-year Master's program in the Calendar of the University.  In 
addition, any student registered in a Master's program with thesis who 
has registered as a full-time student for five (5) consecutive terms shall 

 to be in a two-year Master's program for the purposes of 
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em

626 of the Canadian Union of Public Employees (la 
2626 du Syndicat canadien de la fonction publique).
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ité 
cert
vail

sity of Ottawa.

ive gular University of Ottawa working day where 
rking, or graduate or undergraduate students are in 
onday to Friday inclusively, excepting holidays 
Collective Agreement.

e (3) consecutive semesters of study, starting with the 
ut not including any semesters on leave.

1.2* t d  Agreement

niv
ucia
iver
 pré
tre 
ssu
ten
mpl
rtie

reafter referred to as the Employer, recognizes the 
Employees represented by the Union as a vital part of 
munity in its teaching and research functions.  The 
f this Agreement is to establish an orderly collective 
ship between the Employer and its Employees 
 Union to ensure the peaceful settlement of disputes 
reement covering rates of pay and other working 
hall supercede all previous agreements and 
ween the Employer and the Employees represented 
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, et à l'article 3, Champ d'application.

University:  Univer

Working Day:  a re
Employees are wo
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recognized in this 

Year of study: thre
initial registration b

n 1.2* Purpose of this

mployeur reconnaît l'importance 
ées par le Syndicat pour la collectivité 
hes d'enseignement et de recherche.  
t d'établir une relation harmonieuse 
s représentées par le Syndicat afin 

 des différends et de formuler une 
t les autres conditions d'emploi qui 
spositions antérieures entre les 

The University, he
importance of the 
the university com
general purpose o
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ARTICLE 2

MANAGEMENT RIGHTS

2.1
m

nt of the University and the direction of the working force 
ively in the Employer except as limited by the terms of 

.

2.2 e

.

 rights and in conducting its employment relations, the 
act reasonably, non-discriminatorily, and in good faith.
L'adminis
exclusive
présente 

Dans l'ex
l'Employe
bonne foi
DR

tration de l'U
ent à l'Emp

convention.

rcice de ses
ur agit d'une
ARTICLE 2

OITS DE L'EMPLOYEUR

niversité et la direction des effectifs revient 
loyeur, sous réserve des dispositions de la 

2.1 The manageme
is vested exclus
this Agreement

 droits et dans ses relations avec ses employées, 
 façon raisonnable, sans discrimination et de 

2.2 In exercising its
Employer shall 
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E 3

LIC

ARTICLE 3

SCOPE

3.1 s re r
ité d t
awa a
ssis e
ices h

l rice i
ica

o la d
e erc  

 par  
.

. th, 1997 decision of the OLRB, included in the 
 the Union are:  all Employees of the University of 
ional Municipality of Ottawa-Carleton employed as 
ts, Tutors, Demonstrators, Markers, Research 
rs and Lab Monitors, save and except any person for 
n held bargaining rights on the date of the Application, 
t is understood by both Parties that Research 
 through monies awarded to professors by external 
bers of the Bargaining Unit.

3.2 n co s
loyé i

.  that it is a condition of employment for all Employees 
nts registered at the University of Ottawa.

3.3 * a t co
'em

h ven
e n g n

prot
, ept 0

.  working as Research Assistants who receive 
e as per Article 3.1 from monies awarded to a 
p of professors by an external agency are included in 

it and are protected by this Collective Agreement, 
eptions mentioned in Article 30.

3.4 a our
accomplir une fonction ou exécuter un projet ou une activité ayant un lien 
direct avec le travail d’envergure demandé pour satisfaire aux exigences 
du programme d’études de l’étudiante énoncées dans l’annuaire 
approprié sont exclues de l’unité de négociation et ne sont soumise à 

e

. a condition of receiving a bursary are assigned a duty, 
assignment or activity that is directly related to the major work required 
to fulfill the requirements of the student’s program of study as set out in 
the appropriate calendar, are excluded from the Bargaining Unit and are 
not subject to any of the provisions of the Collective Agreement.

3.5
e

tood that Soft Funded Research Bursary (SFRB) duties are 
de any of the following types of work:

ing or teaching assistant duties

e g, demonstration, lab monitoring, tutoring and proctoring
aucune d
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lly performed by employees hired as research 
 the purposes of 3.3.
  • Responsabilités effectuées habituellement par des employées 
embauchées comme assistantes de recherche aux fins de 3.3.

  • Duties norma
assistants for
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LE

D'E

ARTICLE 4

JOB CLASSIFICATIONS

4.1 s pou p
ragr s

  qu
é es c

ffec t
t ctiv t

ian g
erch
men

 

yed in any of the jobs corresponding to any of the 
out in 4.3 below shall be included in the Bargaining 
od that there are persons employed by the University 
sifications not included in the Bargaining Unit who 
 and perform tasks related to research activities.  It is 
er that if a student of the University is hired to carry out 
, that student shall be classified as a Research 
t to 4.3.5 and shall be part of the Bargaining Unit.

4.2 * i ons c
 lim c
nte  p
ux c s

h s d'e
ppa

h e p i

l create no new job classifications, including but not 
ion of existing classifications, for students that include 
tion tasks that are included in the job classifications set 
the written consent of the Union. When job 
 changed or new ones created that include in their job 
 listed in the classifications under 4.3 below, the Union 
riting as soon as possible by the University.

4.3

4.3.1 * e tratr to t/Demonstrator/Lab Monitor

Une étudiante embauchée pour aider à la présentation ou à la prestation 
d'un cours ou pour montrer, superviser ou surveiller un laboratoire ou 
une classe et qui peut accomplir une fonction ou une combinaison de 

o

i

Shall be defined as a student hired to assist in the presentation or 
delivery of a course or to demonstrate, supervise, and/or monitor a 
laboratory or class and who may perform any or a combination of duties 

ing but not limited to:  teaching assistance, correcting, 
strating, monitoring labs, conducting discussion groups or 
m sessions, attending lectures if so instructed by the supervisor in 
ntext of their contract, consulting with individual students, 
ring and tutoring.
tâches, n
d'enseign
laboratoir
résolution
supervise
consultat
et le tutor
Toutes le
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possible.

Classes
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tamment mais ne se limitant pa
ement, la correction, la démons
e, l'animation de groupes de dis
 de problèmes, la présence à de
ure en fait la demande dans le c
on personnelle avec les étudian
at.
ARTIC

CLASSES 
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négociation.  Il est entendu
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carry out research
understood howev
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4.3 Classifications

4.3.1 Teaching Assistan
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oyé e s
eure y
ectu e e
me o

tuell  
réa  d

ll be asked to replace or substitute for their supervisor 
or, nor shall any Employee be asked to perform the 
r such as teaching core material or replacing the 
utually agreed upon in writing or by electronic mail. 

e, a three (3) working days' notice shall be provided.

l re m uch a short term replacement may be:

 de  
irec

rsity-level teaching experience, under the guidance of 
pervisor or;

er la a u
s e
nte  ’o

le co

 Supervisor, once per session for a maximum of three 
urs, when no short-term replacement can be found 
 would result in the need to reschedule the class.

emp e
nt r a n
nt d n

 replacing a professor, Employees are paid at two (2) 
 Teaching Assistant wage rate, including preparation 

tion a
 » s t n
lés n r
t, il m

of this Article, ”teaching core material” refers to 
that satisfies the course objective as stated in the 
an demonstrating, illustrating, or elaborating upon this 

4.3.2

Une étudiante embauchée pour faire de la consultation, pour animer une 
ou plusieurs séances de rattrapage ou de tutorat, ou pour être le tuteur 

Shall be defined as a student hired to consult, conduct one or more 
remedial tutorial sessions or tutor individual students.

4.3.3 ker)

d as a student hired to mark, grade, calculate and record 
nts' work.
particulier d'une étu
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4.3.4

d as a student hired to invigilate during an examination, 
ired, to perform other related duties including but not 
ng exams to the examination room, distributing exams to 
ting exams at the end of the examination, placing the 
 supervising other proctors, and delivering the completed 
propriate place.

4.3.5 * tant

d as a student hired to provide services in the context of 
earch activities.  Duties and tasks may include but are not 
rformance of clerical, laboratory or any technical tasks, 

tion of research related events.
Su

Un
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ce
les
m
et

As

Un
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rveillante d'exame
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4.3.4 Proctor

 pour surveiller un examen et, au besoin, pour 
nnexes, notamment mais ne se limitant pas à 

er les examens à la salle d'examen, remettre 
s et ramasser les copies à la fin de la séance, 
ns en ordre, superviser d'autres surveillantes 
amen terminées à l'endroit prévu.

Shall be define
and when requ
limited to bringi
students, collec
exams in order,
exams to the ap

4.3.5 Research Assis

 pour fournir des services dans le contexte 
Les fonctions et les tâches peuvent 
l'accomplissement de tâches de bureau ou de 
chniques ou l'organisation d'événements liés 

Shall be define
carrying out res
limited to the pe
or the organiza
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S

ARTICLE 5

UNION RECOGNITION

5.1 e 'a
t

o

ognizes CUPE as the sole and exclusive bargaining 
ntative for all members of the bargaining unit as set out 
f the Agreement.

5.2 e r
t

 s
r
n
e

ll not meet with any individual or group of individuals 
resent the Union without the proper written 
e Union.  Furthermore, no Employee shall be required 
ke a written agreement with the Employer or any of its 
hich may conflict with the terms of this Agreement, 
 written authorization of the Union.

5.3 u
e e
s p

d
p

bove may be carried out, the Union shall provide the 
g with the names and position titles of its Officers, the 
tion of its stewards, and its representatives.  Likewise, 
l provide the Union with a list of its designated 
 authorized to deal with the Union and their respective 

5.4 e
é

i  

ing University mailing addresses, telephone numbers, 
ses (if any), shall be forwarded in a machine-readable 
tween the Parties.
L'Employ
représen
conformé

L'Employ
s'étant en
autorisée
ni n'a le d
ses repré
présente 
Syndicat.

À cette fin
qu'occup
déléguée
l'Employe
transiger 

Ces listes
et les cou
format lis
RECO

ur reconnaî
ant exclusif d
ment au para

ur ne renco
gagée à rep
par écrit par
roit de concl
sentantes qu
convention, s

, le Syndicat
nt ses dirige
 syndicales 

ur fournit au
avec le Synd

, y compris l
rriels de l'Un
ble par mach
ARTICLE

NNAISSANCE 

t le SCFP comme l
e tous les membre
graphe 3.1 de la c

ntre aucune memb
résenter le Syndica
 ce dernier.  De plu
ure une entente éc
i peut entrer en co
ans avoir été dûm

 informe l'Employe
antes, du nom et d
ainsi que de ses re
 Syndicat une liste 
icat et de leur com

es adresses postal
iversité, le cas éch
ine et accepté par
5

YNDICALE

gent de négociation
s de l'unité de négoc
nvention.

e ou groupe de mem
 sans en avoir été dû
, aucune membre n'e
ite avec l'Employeur 
flit avec les condition
nt autorisée par écrit

r par écrit du nom et 
 la compétence de s
résentantes.  De mê
es personnes qu'il a
étence respective.

s, les numéros de té
ant, sont transmises

les parties.
 et le 
iation 

5.1 The Employer rec
agent and represe
in paragraph 3.1 o

bres 
ment 
st tenue 

ou avec 
s de la 
 par le 

5.2 The Employer sha
undertaking to rep
authorization of th
or permitted to ma
representatives w
without the proper

du poste 
es 
me, 

utorise à 

5.3 In order that the a
Employer in writin
names and jurisdic
the Employer shal
authorities who are
jurisdictions.

léphone 
 dans un 

5.4 These lists, includ
and e-mail addres
form agreed to be
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C

ARTICLE 6

UNION SECURITY

6.1 s
 S

t

ontinued employment, all Employees and all future 
ecome and remain members in good standing of the 
nstitution and bylaws. When the Employer sends the 
ployee, the Union shall be copied.

6.2 e
e t
f n

e
e  
e fo
o

e foregoing, the Parties agree that the Employer may 
for posted positions when no qualified student applies 
. The Employer will make a reasonable effort to ensure 
s are filled by students first. It is understood by the 
on-students shall not be included in the bargaining 
l 2626 provided that:

v t 
co
 

u a
c

ents are paid the basic rate for the relevant position 
e Collective Agreement minus the amount that would 
 been collected as CUPE Local 2626 dues had these 
been members of the Bargaining Unit and of Local 

e
e l

s
i  d

fonction, la catégorie de leur nomination, l’unité et la faculté où 
elles sont affectées et la somme équivalente aux cotisations 
syndicales qui auraient été amassées si elles avaient été membres 

 the University forward to CUPE Local 2626 an agreed 
e readable, electronic format list of the names of all 
ents, their employee number, the dates of their 

the category of appointment, the  Unit and faculty in 
which they are employed, and the amount equivalent to the dues 
that would have been collected for each of them had they been 
members of the bargaining unit; and,

v

é

mployer remit to CUPE Local 2626, at the end of every month, 
mount equivalent to the dues that would have been collected 
 such non-students had they been members of the Bargaining 

e
s

loyer will make all reasonable efforts to hire students to fill the 
 as defined in Article 4.
de l'u

c) pour
à la f
ces n
l'unit

L'Employ
étudiante
Comme c
et futures
ses statu
l'employé

Malgré ce
embauch
postes af
candidatu
embauch
convienn
négociati

a) pour
corre
le mo
perç
avaie

b) et po
local
mach
étud
nité de négocia

u que l'Employ
in de chaque m
on-étudiantes a
 de négociation

ur doit faire tou
 aux postes dé
SÉC

ondition de main
, demeurent me
s et à ses règle
e, le Syndicat re

 qui précède, le
r des personne

ichés pour lesq
re. L'Employeu
r d'abord des é
nt que ces « n
n du SCFP, se

u que ces non-
spondant tel qu
ntant que la se
 sous forme de
nt été membre

urvu que l'Unive
 2626 du SCFP
ine et accepté 

antes, leur num
tion; et

eur remette à la sectio
ois, la somme équiva
uraient versées s'elles
.

s les efforts raisonnab
finis à l'article 4.
ARTICLE 6

URITÉ SYNDI

tien d'emploi, toute
mbres en règle du

ments. Lorsque l'Em
cevra une copie.

s parties convienn
s qui ne sont pas é
uels aucune étudia
r doit faire tous les 
tudiantes dans ces

on-étudiantes » ne 
ction locale 2626 :

étudiantes touchen
'il est défini dans la 
ction locale 2626 du
 cotisations syndic
s de l'unité de négo

rsité transmette un
, dans un format é

par les parties, la li
éro d'employée, la
n locale 2626 du
lant aux cotisatio
 avaient été mem

les pour embau
ALE

 les employées, pr
yndicat conformé

ployeur envoie le c

nt que l'Employeu
udiantes pour com
te qualifiée n'a po
fforts raisonnable
postes. Les partie
nt pas partie de l'

le salaire de base 
nvention collectiv

SCFP aurait norm
les si ces personn
iation;

 fois par mois à la
ectronique lisible p
te de tous ces non
ate de leur entrée
 SCFP, 
ns que 
bres de 

cher des 
ésentes 
ment à 
ontrat à 

r peut 
bler les 

sé sa 
s pour 
s 
unité de 

du poste 
e, moins 
alement 
es 

 section 
ar 
-
 en 
c

T
p

6.1 A
E
U
c

6.2 N
h
fo
th
P
u

a

b

) the E
the a
from
Unit.

he Emp
ositions
s a condition of c
mployees shall b
nion under its co
ontract to the Em

otwithstanding th
ire non-students 
r such a position
at these position
arties that such n
nit of CUPE Loca

) such non-stud
as set out in th
normally have
non-students 
2626; 

) once monthly
upon, machin
such non-stud
employment, 
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6.3 * n
i

v
1
é
e
’

d
e

3 o ees to inform all applicants, prospective members of 
 a  Employees by email that a Collective Agreement is 
n clude with each new Employee's notification of 
n uant to Article 18, Postings and Appointments, an 
n pared by the Union and including the Web URL where 
 c sult a copy of the Agreement. The Union will provide 
ts Employer once a year and at least seven (7) business 
re ll session begins so that the Employer can distribute 
n pus-wide.

6.4 s 4 o ll deduct each month from the salary (if any) of each 
 qual to the monthly dues and/or assessments 
in laws/constitution of the Union.

6.5 * o
 

e
p
l

5 o ll remit the amount deducted to the Treasurer of the 
h f the month in which deductions were made and at the 
  an agreed upon, machine readable, electronic format 

in ach bargaining unit Employee the list of the persons 
ductions were made, the amount deducted, and the 

w e amount was deducted. 

6.6 e
t
is

6  rking days following the end of every month, the 
 s ward the list of all Employees having an active contract 
t   The list shall include:

e a he Employee

  • son numéro d’employée   • their Employee number

  • son numéro de téléphone   • their phone number

ermanent address as furnished by the Employee

’s University e-mail address and student e-mail 

e the Employee is employed

’s status as undergraduate, graduate or non-student

 language of correspondence
  • l’adresse postale (loca
par l’employée

  • les adresses courriels 
l’Université

  • l’unité où l’employée e

  • le statut d'employée en
ou non-étudiante

  • la langue de correspon
L'Employeur convient d'i
futurs membres du Synd
de la convention collecti
conformément à l'article 
trousse d'information, pr
du site internet où les m
Convention. La trousse d
à l’Employeur par le Synd
jours ouvrables avant le 
ci distribue celles-ci au s

L'Employeur déduit men
cotisations syndicales ou
constitution du Syndicat.

L'Employeur remet les s
plus tard à la fin du mois
transmet par la même oc
machine et accepté par l
négociation, la liste des 
montant prélevé, et le sa

L'Employeur doit transm
fin de chaque mois, la lis
en vigueur durant ce mo

  • le nom de l’employé
le) ou l’adre

d'employée

st affectée

 tant qu'étu

dance pré
former par c
cat et les no
e et d'ajoute
8 (Affichage
parée par le
mbres peuve
information e
icat, une fois
ébut de la s
in des diver

uellement d
 d'autres coti

mmes prélev
pendant lequ
casion dans 
s parties, po
ersonnes ay
aire duquel o

ttre dans les
e de toutes l
. Cette liste
sse permanente te

 et d’étudiante de 

diante de premier c

férée
ourriel toutes les c
uvelles employées
r à l'avis de nomina
 des postes et nom
 Syndicat, compren
nt consulter une c
n nombre suffisan

 par année et au mi
ession d’automne, 
ses unités de l’Univ

e la paie de chaqu
sations précisées d

ées au Trésorier d
el le prélèvement 
un format électron
ur chaque employé
ant versé des cotis
n a fait le prélèvem

 dix (10) jours ouvra
es employées don
 comporte :
lle que fou

l'employée

ycle, diplô
andidates,
 de l'existe
tion, 
inations), 
ant l’adres

opie de la 
t sera envo
nimum sep
pour que c
ersité.

e employé
ans la 

u Syndica
a été fait. I
ique lisible 
e de l'unit
ations, le 
ent. 

bles suiva
t le contrat
rnie 

 à 

mée 
 les 
nce 

une 
se 

yée 
t (7) 
elui-

e les 

t au 
l 
par 
é de 

nt la 
 est 
6.

6.

6.

6.
  * 
  •

  •

  •

  •

  •
The 
the U
in ef
appo
infor
mem
enou
days
them

The 
Emp
spec

The 
Unio
sam
list p
from
sala

With
Emp
durin

  •
the loca

the Emp
address

the Unit

the Emp

the pref
Empl
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fect, a
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matio
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 befo
 in U

Empl
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ified 

Empl
n by t
e time
rovid
 whom
ry on 

in ten
loyer
g tha

the n
l or p

loyee

 wher

loyee

erred
yer agr
nd new
d to in
t, purs
 kit pre
an con
 to the 
 the fa

its cam

yer sha
a sum e
 the by

yer sha
e end o
forward
g, for e
 the de
hich th

(10) wo
hall for
 month.

me of t
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  • f employment (as reflected on payroll files)

 • er

 • udy code

 • e

s  •  whether the applicant obtained the position based on 
ii) or Article 30 or under 6.1 (b)

s  • ate of the contract on payroll files

 • umber

  • f students registered (if applicable), and

 • licants for positions where non-students were hired.

t l rwarded in a machine readable form agreed upon 
e s.

6.7 é
e
 d
u
L
n

Syndicat dans les dix (10) jours ouvrables suivant la réception de la  
demande, ou dans un délai raisonnable convenu par les parties, 
exclusion faite du temps de livraison par le système de courrier interne 

h ke a written request to the Employer for an electronic 
o nt Job Description(s), and applications, for its review 
h a potential grievance concerning an Employee or a 
r es or when dealing with a potential policy grievance.  
p e Union's request, the Academic Labour Relations 
h rmation to the Union within ten (10) working days of 

receipt of the request or a reasonable timeframe agreed by both parties, 
excluding the time required for delivery of such documents by the internal 
post system of the University.  

6.8 e of Financial Information

6.8.1  31 of every year the Employer agrees to provide the Union 
wing information for each month of the previous fiscal year:

lue of actual salaries paid to CUPE members as set out in 
2;
de

D

Le
Sy
fis

1)
  •

  •

  •

  •

  •

  •

  •

  •

  •

To
ac

Le
co
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lectro
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 un é
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 de 
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rense
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r tota
el qu'
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ro d’é
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 indiq
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u con
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re d'é
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 doc
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 env
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 :

le des s
énoncé 
'emploi 
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r progra
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uant si e
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trat app

 contrat
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hée.
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 des de
umentai
el grief d
n grief d

erront un
atio

nnée
nts su
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à l'art
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mme

eté

lles o
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s insc

 aux 
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r à l'
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re, po
'une 
e pri
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n fin

, l'Em
ivant

s rée
icle 3
e en

 d’étu
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sant d

rites,

poste

s dan

Emplo
es d'e
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ncipe
pie de
anci

ploy
s pou
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 font f

des
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ans 
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s pou

s un 
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r chaqu

nt versé
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ts en que
6

ournir au 
e l'année 

6
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.7, 18.5.1 (ii), 
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on-étudiante 

r machine et 

i fournir une 
tions de 
 des conseils 
d'employées, 
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stion au 
.8

.8.1 *
6.7
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1) 
 

 

 

 

 

 

 

 

 

A
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T
c
w
g
U
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 the follo
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the category o

student numb

program of st

citizenship typ
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18.7, 18.5.1 (
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 of tuition support benefit disbursed to CUPE members 
in article 26.3;

ll
n

 of the amount of allocated to CUPE members in the 
e Fund as set out in article 27.2;

c  of financial assistance as set out in article 27.1;

s
é

 of payments to the Employee Benefit Plan as set out in 
.

6.8.2 o
n

will make every effort to calculate the value of benefits 
gnancy leave as set out in article 24.8.

6.9 é formation

n

n
f

c

hall make available to the Union, upon written request 
e mutually agreed to by the Parties, such information as 
 reasonably agree is necessary for the purpose of 
ining, providing such information does not violate a 
 is not reasonably attainable through the Union's own 
2) L
v

3) L
F

4) L

5) L
s

L'Em
des 
l'artic

Info

L'Em
dans
rense
raiso
mesu
sont 
du S
a valeu
ersées 

a valeu
onds d

a valeu

a valeu
ociaux 

ployeur 
prestatio
le 24.8.

rmation

ployeur 
 un déla
igneme

nnablem
re où ce

pas déjà
yndicat.
r tota
aux m

r tota
e con

r tota

r tota
des e

fera t
ns v

 con

mettr
i dont
nts q
ent n
s ren
 raiso
le des p
embres

le du mo
férence,

le de l'ai

le des p
mployés

ous les 
ersées 

cernan

a à la di
 convien
ue les pa
écessai
seignem
nnablem
restation
 du SCF

ntant a
 tel qu'é

de finan

aiement
, tel qu'

efforts p
pour co

t les n

spositio
dront m
rties co

res aux 
ents ne
ent ac
s d’aide
P, tel q

oué au
oncé à

ière, te

 effectu
noncé 

ssibles
gé de

gocia

 du Syn
utuellem
sidère

ins de n
 violent
essible
 pour droits de scolarité 
u'énoncé à l'article 26.3.

2) Total value
as set out 

x membres du SCFP dans le 
 l'article 27.2.

3) Total value
Conferenc

l qu'énoncé à l'article 27.1. 4) Total value

és au régime d'avantages 
à l'article 26.1.

5) Total value
article 26.1

 pour calculer la valeur totale 
 grossesse, tel qu'énoncé à 

6.8.2 The Employer 
paid out for pre

tions 6.9* Bargaining In

dicat, sur demande écrite et 
ent les parties, les 

nt, d'un commun accord, 
égociation collective, dans la 
 pas la confidentialité et ne 
s par le biais des ressources 

The Employer s
and within a tim
the Parties may
collective barga
confidence and
resources.
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ARTICLE 7

UNION SERVICE

7.1 i rn
l i
 e

t
e

, e

e
o

e fact that service for the Union can limit the ability of 
e themselves available for full employment, the 

to pay the Union by 30 September of each year the 
 and one half (9.5) Full Appointments at the level of 
t.  In years when the Collective Agreement must be 
mployer agrees to pay the Union the equivalent of 

l Full Appointments at the level of Teaching Assistant, 
0) days after Notice to Bargain.

7.2  
a

c è

c
le
re

 

vise the Employer in writing of all members of the 
ommittee.  The Parties agree to schedule negotiating 
e work schedules of Employees are not unnecessarily 
heless, where the Parties agree to a negotiating 
onflict with an Employee's work schedule, the 
Relations shall notify the Supervisor(s) of the 
the absence of the Employee has been authorized by 
 paid leave.
Reconna
disponibi
Syndicat,
5 (9,5) no
d'enseign
collective
trois (3) n
d'assistan
négociati

Le Syndic
de son co
des séan
l'horaire d
s'entende
l'horaire d
académiq
autorisée
ARTIC

SERVICES S

ssant que les services fou
ité des employées au trava
au 30 septembre de chaqu
minations à temps comple
ement.  Lors des années d
 l'Employeur accepte de v
ominations supplémentaire
t d'enseignement, à être v
n.

at informe l'Employeur par
mité de négociation.  Les p
es de négociation de mani
e travail des employées.  N
nt sur une séance de négo
e travail d'une employée, 
ues informe la superviseu
par l'Université en tant que
LE 7

YNDICAUX

is au Syndicat peuvent limiter la 
l, l'Employeur consent à verser au 
 année, l'équivalent de neuf virgule 
 au poste d'assistante 
 renégociation de la convention 

rser au Syndicat l'équivalent de 
s à temps complet au poste 
rsé trente (30) jours après l’avis de 

7.1 * In recognition of th
Employees to mak
Employer agrees 
equivalent of nine
Teaching Assistan
renegotiated, the E
three (3) additiona
to be paid thirty (3

écrit du nom de tous les membres 
rties conviennent d'établir l'horaire 
re à ne pas interrompre inutilement 
éanmoins, lorsque les parties 
iation qui entre en conflit avec 
 secteur des Relations de travail 
 de celui-ci que son absence est 

 congé rémunéré.

7.2 The Union shall ad
Union bargaining c
sessions so that th
disrupted.  Nevert
session that is in c
Academic Labour 
Employee(s) that 
the University as a
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8

AN

ARTICLE 8

CORRESPONDENCE

8.1 o  con o
i  enj c

ilieu i
ute

s ven
n n lo
e ues o
i ire s  
l ctro n

l’une e
ique m

t

 confidentiality of discussions, address potential privacy 
ure a healthy work environment for all Employees of the 
tawa, all correspondence between the Parties arising out 
to this Agreement, except where otherwise expressly 
Agreement, shall pass between the designated Officer of 
E Local 2626 and Academic Labour Relations. Official 

e delivered in paper form shall be on letterhead and hand-
nic communications will also be considered official; 
 party reserves the right to require a physical hand-
of any given item.

8.2  doc é
c ystè

nive

ement specifies notice in writing or requires the 
rrespondence, the use of the University’s email and/or 
stem shall be considered sufficient.

8.3 n c  
r cinq v
e aire

s of the present Collective Agreement, and in the 
of to the contrary, receipt of any notice or other 
e shall be deemed to have occurred five (5) working days 
f expedition.

8.4 L'Employeur envoie les avis ou les documents liés au statut d'employée 
d'un membre en congé, selon les modalités de la présente convention 
collective, à sa dernière adresse connue et par courriel.

8.4 Where an Employee is on leave in accordance with this Collective 
Agreement, the Employer shall forward any notice or other 
documentation related to the Employee's status as an Employee to their 
last known mailing address and email address.

8.5 e

s
r  
a  
t
r

t

espondence from the Employer or its representative(s) 
 relating to appointments or the terms and conditions of 
r than a letter of appointment when it corresponds in all 
ts to the job posting shall be forwarded to the Union.  
sentative(s) may consult an Employee's Personal File 
f an Employer representative during regular  Unit 
fter giving five (5) days notice and upon presentation of 
f the Employee and may obtain, at union expense, 
ument therein.
Une copi
l'Employe
condition
d'une lett
du poste 
représen
d'ouvertu
qu'elle ait
permissio
documen
Sauf disp
confident
protection
les emplo
les partie
la dirigea
secteur d
officielle l
signée à 
considéré
réserve le
documen

La corres
présente 
ou par le 
réputés a

Pour l'app
autre cor
la date d'
 de toute la correspondance adressé
ur ou sa représentante traitant de nom
 de la nomination est envoyée au Sy
e d'engagement qui se conforme à to
ffiché. En présence d'une représenta

ante du Syndicat peut consulter duran
e de l’unité  le dossier personnel d'un
 donné un avis de cinq (5) jours et qu
n écrite de l'employée, et peut obtenir
s aux frais du Syndicat.
ARTICLE 

CORRESPOND

sitions contraires de la présente
alité des discussions, régler tout
 de la vie privée et assurer un m
yées de l’Université d’Ottawa, to
 se rapportant à la présente con
te désignée du Syndicat, sectio
s Relations de travail académiq

vrée en format imprimé doit se fa
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ARTICLE 9

UR/MANAGEMENT COMMITTEE

9.1 e ment Committee

9.1.1 * t

e
t

q
p
t
r

e
s
e
 
s

 
a

mêmes délais. L'une ou l'autre partie peut annuler une réunion prévue, 
pourvu que l'autre y consente. De plus, l'une ou l'autre partie peut 
convoquer une réunion urgente ou extraordinaire, en précisant le ou les 

l

 

 Employer acknowledge the mutual benefit of joint 
gree therefore that there shall be a joint Labour/
mittee. Each Party shall designate three or more 
meetings and shall determine the capacity 
ounsellors, observers, etc.) in which they are 
derstood that up to only three (3) designates of each 

here an equal number of voters are present for both 
e designates need not be members of the Bargaining 
ment. Each Party shall designate one of its 
 co-chairperson, and the two persons so designated 
residing over meetings. Meetings shall be scheduled 
eriod of one year on dates and at times and locations 
ry. The committee will meet every six (6) weeks with 
f the year being held in September and the last in 
e discussed together with the list of persons attending 
 which they shall attend shall be provided to each 
n (7) calendar days prior to the meeting. Should one 
not have any points to add, it must advise the other 
me time period. Either party may cancel the scheduled 

meeting by mutual agreement. Additionally, urgent or special meetings 
may be called at the request of either party including the topic(s) to be 
discussed and the persons expected to be present. Such meetings shall 

mutually agreeable time, within ten (10) working days of 
 request for the meeting
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ans les dix (10) jours ouvrables suivant la 
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ARTICLE 9

É EMPLOYÉS-EMPLOYEUR

-employeur 9.1

é 9.1.1

yeur reconnaissent les avantages réciproques de 
iennent d'avoir un Comité employées-employeur. 
 au moins trois personnes pour assister aux 
 à quel titre elles y assistent (en tant que 
illères, observatrices, etc.). Il est entendu qu’au 

(3) représentantes de chaque partie ont le droit de 
e égal de membres ayant droit de vote sont 
x parties et qu'il n'est pas nécessaire que ces 
 membres de l'unité de négociation ou de 
ue partie désigne l'une de ses représentantes pour 
t ces deux personnes président les réunions en 
ns sont fixées d'avance pour une période d'un an, 
tes, heures et endroits qui conviennent aux deux 
t ses réunions toutes les six (6) semaines; la 
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9.1.2

all function in an advisory capacity only, except as 
d in this Agreement, making recommendations to the 
mployer with respect to its discussions and 
hall not have the right to add or modify the terms of 
r have the authority to act in a manner that is contrary 
 Agreement.  Recommendations from the Labour/
mittee may be implemented by corollary agreement 
s.

9.1.3  be used to discuss matters which are the subject of a 
iscuss any matters which are, at the time, the subject 
ining.

9.2  to form committees as required by other articles in this 

9.3  cumentation for the Board of Governors and Senate, 
provide the Union through a DocuShare account, the 
 accompanying materials for meetings. The Union 
ibute the materials unless the University has already 
 their website. If the Union wishes to express concern 
 of Governors or to the Senate, the Union may transmit 
mber of copies of its submission to the Secretary of the 
all ensure that copies are distributed to members of 
f Senate.

9.4 Les directrices des unités scolaires mettent à la disposition des 
déléguées syndicales appropriées ou des personnes désignées par le 
Syndicat des exemplaires de l'ordre du jour et des procès-verbaux des 

o
 
r 

9.4 Chairs of Academic Units shall make available to appropriate Union 
stewards or Union designates copies of agendas and minutes of 
departmental assembly meetings, at the time when these are made 

 to departmental members, provided the steward or designate 
emself in writing to the chair.

9.5 s with Units

9.5.1 m ie
t
a

ry fall and winter session, the purpose of the Labour-
ent Committee will be to discuss implementation of this 

 agreement by a Unit.
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9.5.2  Employer will determine the Unit to be reviewed no 
Labour-Management Committee meeting after the 
ession. The meeting with the designated 
f the selected unit shall occur no later than thirty (30) 

 selection.

9.5.3 presentative(s) from the Unit undergoing the review, 
tives from Academic Labour Relations and three (3) 
m the Union will be present at the meeting.
Le Syndicat e
tard à la prem
semestre. La
choisie doit a

Les représen
deux (2) repré
représentante
t l'Employeur conviendront de l'unité à examiner au plus 
ière réunion du Comité employées-employeur du 

 rencontre avec les représentantes désignées de l'unité 
voir lieu au plus tard trente (30) jours après la sélection.

9.5.2 * The Union and the
later than the first 
beginning of the s
representative(s) o
days following the

tantes désignées de l'unité visée par l'examen ainsi que 
sentantes des Relations de travail académiques et trois (3) 
s du Syndicat seront présentes à cette réunion.
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representatives fro



Page 22 sur 126

C N

ARTICLE 10

NO DISCRIMINATION

10.1 e t u a
  d n  d
e   t
s ig t x
 i n

 the Union agree that there shall be no discrimination, 
n rence, restriction, harassment, or coercion exercised 
r espect to any Employee in their workplace (including 
u eaching, research or office settings) or in any matter 
o plication of the provisions of this Agreement by 
e

g n e
,  o  s

e

) nic origin, creed, colour, place of origin, ancestry, 

e e e
i

) litical affiliation, activity or belief

ig o ) ltural mode of apparel

)

io n  d
e m , s

) y, gender expression, and gender presentation and 
uding, but not limited to, identity and orientation) 

ia m a
ou de même sexe)

) tal or family status (including de facto unions, common 
law and same sex relationships)

g) du nombre de personnes à charge g) number of dependents 

 offenses (except where the record is a reasonable and 
 occupational requirement) ground for discrimination 
of the nature of the employment), 

r
 orientation or school of thought (subject to Article 21.1) 
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e

r non-membership in the Union, lawful activity or 
e Union, or the exercise or non-exercise of rights under 
nt

 
u

und protected by the Ontario Human Rights Code, as 

le all be referred to collectively as “prohibited grounds”.

v
in
f

 the Union further agree that discrimination, 
rence, restriction or coercion need only occur once to 
efinition of harassment.a grievance as per Article 13

10.2
é

n
s
 

1  the Union agree that, after consulting with the Union, 
 implement or revise policies and procedures 
nation. However, these policies and procedures in no 
ement unless both Parties agree otherwise. In 

sions of this Agreement take precedence over 
 and procedures in all matters related to Employee 
orkplace.

10.3  1
e

1  interpretation of Article 10.1 and certain words used 
arties agree as follows:

c

r
 

cisgenre (y compris entre autres une personne transgenre, non-
binaire, allosexuelle, genre fluide ou agenre), le terme cisgenre 
signifiant une personne dont le sexe assigné à la naissance 

udes but is not limited to the right to equal treatment 
ination, intimidation, interference, restriction or 

use an Employee (i) is pregnant or may become 
ii) is not cisgender (including but not limited to: 

transgender, non-binary, genderqueer, genderfluid, agender, etc.)  
where cisgender refers to a person whose assigned sex at birth 
matches with their gender identity.

ility” includes but is not limited to the right to equal treatment 
t discrimination, harassment, intimidation, interference, 
tion or coercion because of any visible or invisible disability or 

rment including but not limited to: physical disability, mental 
ility, Acquired Immune Deficiency Syndrome (AIDS), or a 
e immune deficiency test (HIV) test.
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10.4 i
u

fe
e

 a

 that there shall be no discrimination on the basis of 
here the lack of language competence would clearly 

ut the required duties.  The Parties also agree that 
ents as set out in postings that comply with the 

 and regulations on English/French bilingualism shall 
criminatory.

10.5 i
i
n
e

 maintain a work environment in which Employees 
timidation and any threats, explicit or implied that are 
ht reasonably be understood to dissuade an 
ercising their rights under this Agreement.

10.6 n
é

ê
rs

ertakes that no student who is or had been a member 
Unit shall be penalized in their Student Status for the 
 their rights under this Collective Agreement or by 
embership or activity in the Union. It is further 
thing in the foregoing shall be construed so as to 
te any academic obligation resulting from an 
nt Status.

10.7  edure

d
a

rimination shall follow Article 11.3, the Complaint 
ssment.

10.8 v mployees with Disabilities

it
personnes handicapées de l’Ontario ou toute loi lui succédant.

ll ensure adherence to the Accessibility for Ontarians 
with Disabilities Act, or its successor legislation.
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ARTICLE 11

NO HARASSMENT

11.1

a il
e . 
é n o

 p r 
n

t

as the right to work in an environment free of 
iscrimination. Employees shall work in compliance 
s outlined in the Occupational Health and Safety Act. 
ponsible for fostering and maintaining an atmosphere 
t and discrimination at the University.

w  
c  p t

e
s . 
 l 

e

ersity of Ottawa and Local 2626 of the Canadian 
ployees uphold the practice of respect, fairness and 

mportance of demonstrating human dignity within 
onships. Success in the practice of these values will 
ealthy workplace free of harassment.

11.2

i u é itions apply for the purposes of this Article.

n o
l r

' t u
si suffisamment grave, peut être reconnu comme un cas de 
harcèlement. Le harcèlement comprend des propos ou des 
comportements qui intimident, humilient, dominent ou privent une 
personne de sa dignité, en la diminuant, l'embarrassant ou la méprisant, 

p
e
e

i
e

ssment means engaging in a course of vexatious 
ct, that is known or ought reasonably to be known to 

single unwelcome incident, if serious enough, can be 
sufficient to support an instance of harassment. Harassment includes 
comments or conduct that intimidates, humiliates, undermines or 
dominates the other person by belittling, embarrassing or demeaning 
them or involves the use of abusive or threatening language. 

 be physical, psychological, verbal, visual or written, 
 limited to electronic media. It can involve individuals or 
ke the form of excluding an Employee from rights or 
 to their employment and to which they are otherwise 
des the threat of lodging a complaint as well as the 
s if a complaint as well as the threat of reprisals if a 
ed.

n
sment: Refers to harassment that occurs against an 
tion to this workplace.  Workplace harassment does not 
e performance management of an Employee. 
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s
s

s: Refers to the grounds listed in Article 10.1 and any 
 which discrimination is prohibited pursuant to the 
ghts Code.

e
e

ent: Refers to a form of harassment or sexual 
 not based on prohibited grounds.

 
u

ohibited grounds: Refers to a form of harassment or 
t that is based in whole or in part on one or more 
.

n
m

t: Refers to a form of harassment that is deemed to 
stricted to) one or more of the following:

e
 o
ê

tion or unwanted sexual attention from a person who 
ht reasonably to know that such attention is unwanted;

'u
e

ressed promise of reward for complying with a 
ted request;

e
m

ressed threat of reprisal or actual reprisal for refusal 
 a sexually oriented request;

n ionship which constitutes an abuse of power in a 
f trust;

 c
u

psychologique et émotionnel, au travail ou à l'étude;

ented remark or behaviour which may reasonably be 
reate a negative psychological and emotional 

environment for work or study;

f) violence sexuelle (s'entend de tout acte sexuel ou mettant en cause f) sexual violence (defined as: any sexual act or act targeting a 
person's sexuality, sex,  gender identity or gender expression, 
whether the act is physical or psychological in nature, that is 
committed, threatened or attempted against a person without the 
person's consent. It includes but is not limited to sexual assault, 
stalking, indecent exposure, voyeurism, sexual exploitation and 
rape.).
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il

s
m

v

ent: The parties acknowledge that a poisoned 
evelop where there is a course of vexatious 
nduct that may be reasonably perceived to create a 
gical and emotional environment for work, including 
f vexatious conversation or conduct originates in the 
d has an impact on the workplace.

o
e
 

o

o

 comment, conduct or surroundings based on grounds 
that create and maintain a negative, hostile, 
nsive climate for work, including when such a 

t or surroundings originate in the sphere of study and 
the workplace. A single action can give rise to a 

ent.

11.3

11.3.1
e
r
à

 f harassment and/or discrimination may be reported 
yer's policies and procedures on Discrimination and 
r through the grievance procedure set out in Article 13 
greement. 

s
 
o
s
 r
f 

grief en suspens.

 a member elects to exercise their rights under both 
bove, the parties recognize that it would be generally 

parties to place a grievance in abeyance until the 
Employer's process. The Union retains the right to 
ey will proceed with regular grievance timelines or 
ce in abeyance.

11.3.2 S'il advient que les allégations signalées en vertu des règlements et 
procédures de l'Employeur en matière de discrimination et de 

11.3.2 * In the event where allegations are reported through the Employer's 
policies and procedures on Discrimination and Harassment has not 

he issue(s), the Parties agree that the issue(s) may be 
 to arbitration, pursuant to Article 14.  Issues will be understood 
 issues of merit and issues of procedure.

11.3.3 nt in the process of a complaint under the Employer's policies 
dures on Discrimination and Harassment, a grievance may be 
ocedural issues.
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11.3.4 la  dis t
 ( t et 
m  vio e

P  de in
re t au ti
d rtu ré
e sité  d
 à i l’e e
io ura  

laint of harassment and/or discrimination under Policy 
f Harassment and Discrimination), Policy 67b 
ual Violence) and Procedure 36-2 (Complaints of 

imination initiated by employees), or under any related 
ies, is an Employee under this Collective Agreement,  
ll notify them of their right to Union representation at 
ction with the complaint. If the Employee elects to 
sentation, the Union will have access to all relevant 

11.3.5  p e d a
 ( t et 
m  vio e

P  de in
re t au ti
d rtu ré

i on la
, yndi

en n
d  de l  s

der this Collective Agreement is a party to a complaint 
 67a (Prevention of Harassment and Discrimination) 

ntion of Sexual Violence) and Procedure 36-2 
rassment/Discrimination initiated by employees), or 
or successor policies and does not elect to have union 
 University shall notify the Union of the existence of 

ovide the following information once per year within 
er the end of each academic year:

 de o r of complaints involving a CUPE 2626 member,

n les tio
e  per e

scrimination and/or harassment, according to the 
t out in Articles 10 and 11 and applicable policy, and

  - le motif interdit sur lequel la plainte est fondée, le cas échéant.   - the prohibited ground on which the complaint is based, if any.

11.3.6 Aucune pénalité 11.3.6 * No penalty
Si une des parties à la p
vertu du Règlement 67a
discrimination), du Règle
ou de la Méthode 36-2 (
déposées par les memb
connexe ou qui lui succè
convention collective, ell
représentation syndicale
de retenir la représentat
information pertinente.
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  - nombre total de plain
2626 du SCFP,
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'obje
de m
xerc
t et 
exu

nati
 la M
es p

qui 
 mê
ent
rtic

T penalty, reprisal, intimidation, interference, threat, 
re cion (express or implied) exercised against any 
E ercises their rights under Policy 67a (Prevention of 
H iscrimination), Policy 67b (Prevention of Sexual 
V ure 36-1 (Complaints of Harassment/Discrimination 
in ts) and Procedure 36-2 (Complaints of Harassment/
D ated by employees), any related or successor policies, 
o  of the Collective Agreement.  Nor shall any Employee 
b pliedly dissuaded from exercising their rights under 
s der Article 13 of the Collective Agreement.

11.3.7 C

s p
 à u
rtu 
ina
éth

r de
s d
 du 
, ou
oit à
 Syn
les r
pers

connaissance afin de faire enquête et/ou de régler la plainte. Lorsque la 
situation le justifie, l’employée sera consultée avant que les 
renseignements ne soient communiqués et sera informée de la décision 
de divulguer les renseignements et de l'identité des destinataires.

A er this Collective Agreement who are a party to  (or 
e plaint/process  under Policy 67a (Prevention of 
H iscrimination), Policy 67b (Prevention of Sexual 
V ure 36-1(Complaints of Harassment/Discrimination 
in ts)   and Procedure 36-2 (Complaints of Harassment/
D iated by employees), or any related or successor 
p rticles 13 or 14 of the Collective Agreement have the 
ri lity consistent with the University and the Union's need 
to riately to the situation. This means that information 
a nt is provided only to those who need to know in order 
to /or resolve the complaint. Where appropriate, the 
E ght to  be consulted before disclosure of any 
in e and will be informed of any decision to disclose and 
to whom it was disclosed.

 to a complaint is an Employee under this Collective Agreement, 
n shall be considered as those who need to know.  The Union 
intain the confidentiality of information exchanged.

11.3.8 easures
Si l’une des parties à la plainte es
convention collective, le Syndica
ceux qui « doivent prendre conna
Syndicat devra s’assurer de prot
renseignements échangés. 

Mesures provisoires
Aucune employée ne fera l
d'intimidation, d'ingérence, 
explicite ou implicite, pour e
(Prévention du harcèlemen
(Prévention de la violence s
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population étudiante) ou de
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1

nalité, de représailles, 
, de contrainte ou de coercition, 

 droits en vertu du Règlement 67a 
iscrimination), du Règlement 67b 
e la Méthode 36-1 (Plaintes de 
osées par des membres de la 
e 36-2 (Plaintes de harcèlement 
membres du personnel) ou de tout 
ède, ou en vertu de l'article 13 de 
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ée p e ose
d un u a 
ent i 67b
e s de 

imin o  
 de e ent 
sée m  tou
u q è 3 ou
ctiv u s 
  po e sue
t du u

t/process under Policy 67a (Prevention of Harassment 
), Policy 67b (Prevention of Sexual Violence), 
omplaints of Harassment/Discrimination initiated by 
ure 36-2 (Complaints of Harassment/Discrimination 
ees), any related or successor policies, or under 
f the Collective Agreement has been initiated, an 
his Collective Agreement may request that interim 
n in order to stabilize the situation, pending the 
mplaint/process.

 pris iv e 
anta u
e,

l not lose any wages, rights or benefits set out in this 
ent as a result of this arrangement.

11.3.9

ure o  
ent i 67b
e s de 

imin o  
 de e ent 
osé  m  que
nne  ans
t af  ans
r de

ll ensure that an up-to-date copy of Policy 67a 
assment and Discrimination), Policy 67b (Prevention 
), Procedure 36-1(Complaints of Harassment/
ated by students) and Procedure 36-2 (Complaints of 
imination initiated by employees), and any related or 
, are available in faculties and Units and on the 
 and in other format upon request.

Les nouvelles employées doivent être informées de l'existence de ces 
règlements au moment où elles sont embauchées.

New Employees shall be made aware of the existence of these policies 
at the time that they are hired.
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 K-O

ARTICLE 12

O STRIKES / NO LOCKOUT

12.1 e é  et l
 e c urée

 e k-o
i e  s  trav

kes that there will be no strike and the Employer 
ere will be no lockout so long as this Agreement 
te.  The meaning of the words strike and lockout shall 
e current OLRA.

12.2 d h ndic
t

rike called by another union at the University:

 p  em
g  l o ne l

m  t es 
o it   plu
l e u 'acc

é ck-o

r agrees that it shall not request, require, or direct 
 cross a picket line to do any of the work of striking or 
ployees of the University; nor shall it request, require, 

loyees to do any of the work of striking or locked-out 
 the University on other premises.  

e b n  pou
e e r on d

 shall suffer no loss of pay provided they follow the 
ed by University Protection Services. 

r  l nive
a ic  sur

l o e t sur
l'Université.  Les directives portent uniquement sur le 
franchissement des lignes de piquetage et l'exécution des fonctions 
propres à chaque employée.

y Protection Services directives shall be posted on all 
626 bulletin boards and on the University's Website, 
all be forwarded to the Union.  The directives shall 

deal only with the crossing of picket lines and with the performance 
of the Employees' own duties.

i
l

) An Employee who is unable to report for work because of a 
reasonable apprehension of personal injury resulting from picket 
line activity shall suffer no loss in pay, provided that the Employee 
contacts the University Protection Services and follows reasonable 
instructions received from that office.
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12.3 e shall suffer any loss of pay, be disciplined, or penalized in 
xercising their rights under this Article. It is understood that 
 foregoing shall be construed so as to diminish or eliminate 

ic obligation resulting from an Employee's Student Status.
Aucune employée ne subit de perte de salaire, ne se voit imposer de 
mesures disciplinaires ou n'est pénalisée de quelque façon que ce soit 
pour avoir exercé ses droits conformément au présent article.  Il est 
entendu que rien de ce qui précède n'est interprété de manière à 
diminuer ou à éliminer les obligations scolaires liées au statut d'étudiante 
d'une employée.

12.3 No Employe
any way for e
nothing in the
any academ
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ARTICLE 13

GRIEVANCES

13.1

13.1.1

r l'
r  te

be defined as any difference arising out of the 
lication, administration or alleged violation of this 

13.1.2 n d ance may be initiated by an individual.

13.1.3 e p
l e

e results from a consolidation of similar individual 
g a common redress

13.1.4 f t
c

r

, defined as involving a question of general application 
f this Agreement, shall be initiated by the Union.

13.2 edure

13.2.1 e t d
 à t
o .

nowledges the rights and duties of the Union Officers 
ssist Employees in preparing and presenting a 
dance with the Collective Agreement.

13.2.2 Procédure informelle 13.2.2 * Informal Process

Si une employée ou le Syndicat a une plainte qu’ils souhaitent régler par 
le biais d’un processus informel, elle avisera sa superviseure ou toute 

o l
n
p
u
 
c

If an Employee or the Union has a complaint that they wish to resolve 
through an informal process they shall advise their Supervisor  or other 

kplace authority of the nature of the complaint. The 
e right to be accompanied by a Union representative 

sor may be accompanied by a person of their choice  at 
nged  to discuss the complaint. Any meetings arranged 

l in nature, and their purpose shall be to make the parties 
plaint and to give both parties the opportunity to resolve 
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13.2.3

not resolved informally, or when the complainant 
sue the informal complaint process, a grievance shall 
ing, on a form agreed upon by the Parties, signed by 
ow the grievor) and a Union representative.  This 

all be submitted by the Union to the Academic Labour 
o later than forty (40) working days after the 

me aware of or reasonably ought to have been aware 
es giving rise to the grievance, or, in the case of a 
fter the Union became aware, or reasonably ought to 

 of the occurrence of the circumstances giving rise to 
rievance submitted after the required period shall not 
enied. At this point, the written grievance shall contain 
rievance, a statement of the matter in dispute, the 
s) of the Agreement that allegedly has been violated, 
ght and the common periods of availability of the 
ion representative accompanying them. The 
Relations sector shall hold a meeting with the grievor 
sentative within ten (10) working days of receiving the 
ss the grievance. Academic Labour Relations shall 
sponse to the grievor and Union representative within 

g days after that meeting.

13.2.4

(20) jours ouvrables suivant la réception de la réponse du secteur des 
Relations de travail académiques, tel qu’énoncé dans la procédure 
formelle. L'avis écrit comprend le grief écrit tel qu'énoncé à l'alinéa 
13.2.3.

 neither settled during the formal process, nor 
g, it may be taken to arbitration by either party, 
 14, provided a written notice signed by the appropriate 
ubmitted to the other party within twenty (20) working 

days of receipt of the Academic Labour Relations' sector reply as set out 
in the Formal Process. The written notice shall include the written 
grievance as set out in 13.2.3.

13.3 mits

13.3.1 ies agree to follow the Grievance Procedure in accordance with 
, time limits and conditions contained herein. The time limits set 
s Article may be extended by the expressed mutual agreement 
rties. Such an extension shall not be unreasonably withheld. 
D

Le
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Pr
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Si
éc
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élais

s parties s'engagent à respecter la procédure de règlement 
nformément aux étapes, aux délais et aux conditions prescrit
ésent article.  Les délais prescrits par le présent article peuve
ongés par entente mutuelle des deux parties. Une telle prorog
ra pas refusée sans motif raisonnable.
océdure formelle

 la plainte n’est pas réglée  informellement, ou si la plaignant
 ne pas poursuivre la procédure de plainte informelle, un grie
posé par écrit au moyen du formulaire dont conviennent les 
né par la plaignante et une représentante syndicale. Le Syn
umet ensuite le formulaire de grief au secteur des Relations d
adémiques, au plus tard quarante (40) jours ouvrables après
ignante ait pris connaissance ou aurait dû normalement pre

nnaissance des circonstances donnant lieu au grief, ou dans
n grief de principe, après que le Syndicat ait pris connaissan
rait dû normalement prendre connaissance des circonstance
nnant lieu au grief. Un grief déposé après l’échéance requise
s refusé sans motif raisonnable. À cette étape, le grief soumis
pose la nature du grief, la question en litige, les dispositions 
nvention qui n’auraient pas été respectées, le règlement rech
 périodes communes de disponibilité du plaignant et du repr
ndical qui l’accompagne. Dans les dix (10) jours ouvrables s
ception du grief, le secteur des Relations de travail académiq
e réunion avec la plaignante et la représentante syndicale p
cuter du grief. Le secteur des Relations de travail académiq
nsmet par écrit une réponse à la plaignante et à la représen
ndicale dans les quinze (15) jours ouvrables suivant la réuni

 le grief n'est pas réglé lors de la procédure formelle, ni aband
rit, il peut être envoyé à l'arbitrage par l’une ou l’autre partie 
nformément à l'article 14, à la condition qu’un avis écrit signé
présentante compétente soit présenté à l’autre partie dans le
1

de grief 
s dans le 
nt être 
ation ne 

1

e choisit 
f est 

parties, 
dicat 
e travail 
 que la 
ndre 
 le cas 
ce ou 
s 
 ne sera 
 par écrit 
de la 
erché et 
ésentant 
uivant la 
ues tient 
our 
ues 
tante 
on.

onné par 

 par la 
s vingt 
3.3*

3.3.1
13.2.3

13.2.4
 Time Li

 * The Part
the steps
out in thi
of the Pa
 * Formal Process

If the complaint is 
chooses not to pur
be set forth in writ
the complainant (n
grievance form sh
Relations sector, n
complainant beca
of the circumstanc
policy grievance, a
have been aware,
the grievance. A g
be unreasonably d
the details of the g
specific provision(
the resolution sou
grievor and the Un
Academic Labour 
and a Union repre
grievance to discu
provide a written re
fifteen (15) workin

 * If the grievance is
withdrawn in writin
pursuant to Article
representative is s



Page 35 sur 126

13.4  Grieve

13.4.1  
é
p
r
il

s the Employer in writing of an alleged violation of this 
ent but indicates a decision not to grieve, this decision 
ejudice to grievances on similar matters. Such 
clude a detailed statement of the matter in dispute.

13.4.2 g
 
e
a

 a grievance at any step shall be without prejudice to 
ilar matters.  Settlements of grievances at any step 
 the position of the Union with respect to other 

13.5 ons

13.5.1 g

n

 
 

r

 that the identity of the grievor(s) shall be made 
 need to know basis up to the time that the matter is 

need to know shall be defined as the person receiving 
ch step, that person's administrative support staff, the 
ent supervisor, the Dean and excluded Vice-Dean of 
rned and the Academic Labour Relations sector. The 
ividual will be required for other individuals to be 

13.5.2 é e required to hear or attend the grievance hearings of 
.

13.5.3  

résolution du litige. Ce consentement ne peut être refusé sans motif 
raisonnable.

 reasons, the Parties may agree to waive the 
e grievor to sign the grievance or for the grievor to 

attend the dispute resolution meetings; such agreement shall not be 
unreasonably withheld.

13.5.4 Lorsque des représentantes de l'Employeur fixent les réunions prévues 13.5.4 * When representatives of the Employer arrange the meetings provided 
they shall make all reasonable attempts to 
 periods of availability as stipulated in the filed 
 understood that time limits specified for the holding of 

ay be extended to accommodate periods of availability 
. Nevertheless, when it is not possible to arrange a 
 not conflict with the Employee's work schedule or with 
riate Union representative, the University shall so 
ctive Supervisors, who shall consider them to be on 
ave for the duration of the meeting.
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n one representative from either the Union or the 
y be present at any of the meetings referred to in this 

such representative will be designated by the Union or 
 as the official spokesperson.
a) plu
pré

b) que
rep
s d'une représentante du Syndicat ou de l’Employeur peut être 
sente aux réunions mentionnées dans cet article;

a) that more tha
Employer ma
Article; 

 le Syndicat et l’Employeur désigneront une seule de ces 
résentantes comme étant leur porte-parole respective.

b) that only one 
the Employer
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ARTICLE 14

ARBITRATION

14.1
b

t to Article 13 shall be heard by a single Arbitrator or 
on Arbitration Board.

14.1.1 e

i
equests a hearing before a single Arbitrator, such a 
cluded in the notice provided for in Article 13.2.4.  The 
e a written reply to the Union, within ten (10) working 
 of the notice, stating whether or not a single Arbitrator 

14.1.2
e

s

ee to arbitration before a single Arbitrator, they shall 
e on an Arbitrator within ten (10) working days of the 
 of 14.1.1.  If an agreement cannot be reached, either 
t the appointment of an Arbitrator by the Minister of 
vince of Ontario.

14.1.3

é

jours ouvrables suivant la réception de l'avis ou de la réponse visée à 
l'alinéa 14.1.1, chaque partie informe l'autre du nom de sa représentante 
au tribunal d'arbitrage.  Les parties disposent alors de dix (10) jours 
ouvrables pour choisir une présidente.  Si les parties ne peuvent 

e
d

not agree to arbitration before a single Arbitrator or if 
ests (where such a request shall be included in the 
r in Article 13.2.4), arbitration shall be before a three 
ion Board.  Each Party shall advise the other Party of 

the selection of its nominee to the Arbitration Board within five (5) 
working days of the receipt of the notice or of receipt of the reply of 
14.1.1.  The Parties shall then select a chairperson within ten (10) 
working days.  If an agreement cannot be reached, either Party may 
request the appointment of a chairperson of the Arbitration Board by 
the Minister of Labour for the Province of Ontario.
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14.2 t rbitrator or Arbitration Board

14.2.1 l 
e
p
o
 
é

ard or single Arbitrator shall have no authority to add 
odify, change, alter, or ignore in any way the 
greement or any expressly written amendment or 

o or to extend its duration, unless the Parties have 
 in writing, to give it or their specific authority to do so 
rd which has such effect.

14.2.2  disagree as to the meaning of the decision of the 
r Arbitration Board, the Parties may apply to the 
 Arbitration Board or single Arbitrator to reconvene to 
.

14.3 s

14.3.1
i

 appointed as a nominee to an Arbitration Board or as 
as been involved in any attempts to negotiate or settle 
as been involved in disciplinary hearings against the 

ved.

14.3.2 e
 
s

 

ear the expense of its nominee and of costs related to 
d presentation of its own case.  The fees and 

hairperson of the Arbitration Board or single 
 other expenses incidental to the arbitration hearing 
ally by the Parties.

14.3.3 a
commun accord, par écrit.  Les parties conviennent de ne pas refuser 
leur accord sans motif raisonnable.

llowances set out in this Article may be extended by 
mutual agreement in writing.  The Parties agree that such agreement 
shall not be unreasonably withheld.

14.3.4 Toutes les dispositions raisonnables sont prises pour permettre aux 14.3.4 All reasonable arrangements shall be made to permit the conferring 
parties, the single Arbitrator, or the members of the Arbitration Board to 
have access to the Employer's premises to view any working 
conditions which may be relevant to the settlement of the grievance.
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14.3.5 a single Arbitrator or Arbitration Board deals with a 
ischarge, suspension or disciplinary action, then the 

r the Arbitration Board has the authority to reinstate 
 or without compensation for wages and any other 
 make any other award they or it may deem just and 
would be consistent with the terms of the Agreement. 
ees not to seek to have an Employee's earnings 
suspension or discharge deducted from any award 
rticle.

14.4 ispute concerning the interpretation of an article in the 
ent that the Parties are unable to resolve, the dispute 
directly to arbitration by either the Union or the 
L'arbitre ou le tribunal d
congédiement, à une su
pouvoir d'ordonner la réi
sans indemnité pour la p
une autre décision qu'ell
conforme aux disposition
ne pas demander que so
du présent article le sala
congédiement de celle-c

Dans le cas d’un différe
présente convention co
régler, le différend peu
Syndicat ou l’Employeur
'arbitrage qui traite d'une question relative à un 
spension ou à une mesure disciplinaire a le 
ntégration de l'employée à son poste, avec ou 
erte de salaire ou d'avantages, ou de rendre 
e peut juger juste et raisonnable et qui serait 
s de la convention.  L'Employeur convient de 
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ire de l'employée pendant la suspension ou le 
i.

14.3.5 In the event that 
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single Arbitrator o
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reasonable which 
The Employer agr
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nd portant sur l’interprétation d’un article de la 
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t être porté directement en arbitrage par le 
.
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AR

DIS

ARTICLE 15

DISCIPLINE

15.1 e e m
i ne

a nt su
use

n ée 
i .6.2

ll not discipline, suspend without pay, or discharge 
se.  In any grievance of a disciplinary action, the 
just cause lies with the Employer. Discipline related to 
 only be applied following the evaluation steps set out 
t in cases of very serious actions as per Article 15.10.

15.2 e  pas
lle n
n em
 su
e pr

i re d
l li se

riso
o em
d e p
d  aut

ees that no Employee shall be disciplined solely for 
their duties because they are arrested and/or 
ded that the Employee notifies their Supervisor of the 
xpected duration thereof as soon as reasonably 
ployer, however, reserves the right to discipline an 
cause for failure to perform their duties for reasons 
nd/or incarceration or for activities which may have 

 coincident with the arrest and/or incarceration.  It is 
e Employer is not required to pay salary for work not 
eriods of incarceration outside of the periods provided 

15.3 e nce
r iplin

le. 
disciplinaires ne comprennent pas la suspension avec paie en vertu du 
paragraphe 15.6.3.  L'Employeur traite sous couvert confidentiel les faits 
et le fond des enquêtes/processus disciplinaires.

epts the concept of progressive discipline and agrees 
e only in accordance with the provisions of this Article.  
at discipline shall not include suspension with pay as 

per Article 15.6.3.  The fact and substance of disciplinary processes/
investigations relating to the discipline shall be treated as confidential by 
the Employer.
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Dans le c
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CIPLINE
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 e) sauf en cas de geste très grave 
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15.4 mployee of the Possible Imposition of 

15.4.1 c
 l
 
 
t
jo
.
p
u

é

er has grounds for discipline, the Employer shall 
allegation to the Employee within ten (10) working 
ify the Employee in writing of the time and place of a 
 the matter, and shall advise the Employee of their 
esentation.  The date for the meeting as specified in 
no later than ten (10) working days from the date of 
sent.  Any relevant evaluation documents and copies 
licited complaint(s) against an Employee shall be 
  to them with proper confidentiality safeguards, where 
hey shall be informed if an investigation will be 

15.4.2 s
lé
v

d
e
è

 evaluation recommending discipline pursuant to 16.6 
te the letter of allegation as required in 15.4.1.  After 
 been sent to the Employee, the Employer shall notify 
riting of the time and place of a meeting to discuss the 
dvise the Employee of their right to Union 
he date for the meeting as specified in the letter shall 
n (10) working days from the date of the letter.

15.4.3 ll forward to the Union a copy of letters and documents 
.1 and 15.4.2 above.

15.5  the Imposition of Discipline

15.5.1 La rencontre mentionnée aux alinéas 15.4.1 ou 15.4.2 vise à permettre 
aux parties d'échanger de l'information et de régler le problème à 
l'amiable.

15.5.1 The aim of the meeting referred to in 15.4.1 or 15.4.2 is to provide the 
parties involved with an opportunity to exchange information and to 
resolve the matter informally.

15.5.2  matter is resolved informally, the resolution shall include an 
ement as to which documents shall be amended or removed from 
mployee's Personal File.

15.5.3  matter is not resolved to the satisfaction of the parties involved, the 
loyer may proceed to impose discipline.
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15.6 s iscipline

15.6.1 e
e
n

er decides to impose discipline, the Employee and the 
ified in writing of the nature of the discipline to be 
 reasons for its imposition prior to the discipline taking 

15.6.2 u
a
t
 

 that the first discipline imposed may take the form of 
d.  The Parties agree that the Employer may proceed 
vere forms of discipline for very serious actions.

15.6.3 r

 e
le

q
e
à

n
o
n
o
e

y suspend an Employee with full pay and benefits 
ation and investigation of serious actions allegedly 
Employee.  It is understood that such a suspension 
 of discipline, shall not be grievable, and shall not 
 Employee may have to be considered for other 
e Employee's return to work following the suspension, 
l not require the Employee to work more hours than 
 their employment contract and the Employee shall not 
that is not in keeping with the schedule of duties as set 
, in the instructions given by the Employee's 
e original schedule of duties.  It is further understood 
 shall not be responsible for any damages or 
quences suffered by the Employer as a result of the 
forming certain duties during the suspension period.

15.7 cerning Discipline

15.7.1 Un grief déposé pendant que le processus disciplinaire est en cours 
n'empêche pas que celui-ci soit mené à bonne fin.

15.7.1 No grievance filed while the disciplinary process is unfolding may 
prevent the disciplinary process from continuing to its end.

15.7.2 r ance against a disciplinary measure shall be filed pursuant to the 
ons of Article 13.

15.7.3 c

e

e

 in cases of very serious action(s), defined in Article 15.10, where 
cedures set out in Article 15 are not followed, any discipline 
d shall be deemed invalid and no record of any such discipline 

e placed on the member's personal file and no record shall be kept 
iscipline.
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15.8
i u
 p n
é q
v s
s a
 m

r warning shall not be used against any Employee after 
ve (12) months of employment from the date of the 
he pertinent documents shall be removed from the 
sonal File after this time, unless the discipline pertains to 
ction or unless discipline for similar conduct has been 

 twelve (12) months of employment from the date of the 

15.9 e  
io
e

i p

i u
u q
  e

 a supervisory capacity will invoke the disciplinary 
e Collective Agreement on any other Employee.  The 
supervisory capacity shall refer all complaints in which 
e indicated to their immediate Supervisor.  No Employee 
 capacity shall be required to attend the meeting as per 
 shall be no adverse consequences in any form 
en an Employee in a supervisory capacity chooses to 
ght not to attend such a meeting.

15.10 e v
o

v le

ee that the phrase "very serious actions" in 15.6.2 and 
ut is not limited to gross misconduct, persistent and 
 of duties, sexual harassment, theft, and fraud.

15.11
r
t a

sed pursuant to a formal evaluation (as set out in Article 
 used in reaching decisions on hiring when determining 
 applicant to perform similar duties.
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ARTICLE 16

EVALUATION

16.1  
a
 
c

 that the main aims of evaluation are to ensure that 
e being performed satisfactorily and to improve the 
 or research by assisting the Employee to develop their 

16.2 e  

n
d

e types of evaluation conducted by the Employer, 
ns, formal evaluations, and student evaluations.  
ods shall be used in conducting evaluations in the 
cle.

16.3 u n
e r
d
r r

ent there shall be an informal evaluation based on 
 the Unit in which the appointment is held and relevant 
e duties required by the appointment, in accordance 
 in 16.5. The informal evaluation shall use the form 
dix F.

16.4
t e

Article shall not be used as a source of information in 
 on hiring except as provided for in 16.6.4.

16.5 i tion

16.5.1 i (
heures du contrat n'ait été complété, ni plus tard que la fin du contrat et 
sera faite par le superviseur immédiat de l'employée. Une employée 
exerçant des fonctions de supervision délègue à son superviseur 
immédiat la responsabilité d'effectuer l'évaluation.

ation cannot take place before one third (1/3) of the 
hours of the appointment have been completed, nor later than the end of 
the appointment and shall be conducted by the Employee's immediate 
Supervisor.  An Employee in a supervisory position shall pass on the 
responsibility of conducting the evaluations to their immediate 

16.5.2 t
 

1 f the informal evaluation shall be set out in writing and shall 
ne of the following findings:

n
s

rmance is excellent, that is, all the requirements are met 
quality of the performance exceeds expectations;

n rmance is satisfactory, that is, all the requirements are met 
quality of the performance meets expectations;
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ce is satisfactory, but one or more minor deficiencies 
uld be corrected; or

ce is seriously deficient and a formal evaluation is 
ested.

16.5.3 ll be given a copy of the informal evaluation and have 
iscuss the results with the person conducting the 

the evaluation is placed in the Employee's Personal 
omments the Employee may wish to make about the 
 attached to the copy of the evaluation that is placed 
Personal File, provided the Employee delivers a copy 
 the appropriate Unit authority and requests that their 

 be attached to the copy of the informal evaluation.

ation shall include both an explanation supporting the 
uation and suggestions to improve the Employee's 
ss the conclusion of the informal evaluation is 
onclusion b) as per 16.5.2, it shall include both an 
rting the results of the evaluation and suggestions to 
yee's performance.

16.5.4

Les résultats de la deuxième évaluation officieuse auront la priorité sur 
la première évaluation.

ceipt of an informal evaluation and who has an 
ty-five (65) hours or more, is entitled to an additional 
 prior to the completion of their appointment, if they so 
rstood that, where possible, enough time should 
e first and the second informal evaluation to permit the 
ess the concerns expressed in the first informal 

evaluation.  The results of the second informal evaluation will take 
precedence over the first informal evaluation.

16.5.5 Si la procédure prévue aux paragraphes 31.4 et 16.5.3 n'est pas 16.5.5 * If the procedure in Articles 31.4, 16.5.3 are not complied with, the 
ormal evaluation shall not be placed on the member's personal file, 
d no record shall be kept of the noncompliant informal evaluation. 
ould the member fail to attend the scheduled meeting without 
viding a reasonable excuse or making attempts to inform of this 

sence, the informal evaluation shall be placed in the members file 
twithstanding Article 31.4.
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16.6 ion

16.6.1 tion shall use the form specified in Appendix G. A 
an take place only if it is requested pursuant to 16.5.2 
aluation will take place before the end of the 
ct, it being understood that where possible enough 
 between the informal and the formal evaluation to 

ee to address the concerns expressed in the informal 
an evaluation shall be conducted by the  Chair of the 
ployee is employed, it being understood that where 
e Supervisor, or has initiated the formal evaluation 
t supervisor, the formal evaluation shall be conducted 
 faculty where the Employee is employed, or their 

 the formal evaluation of any Employee, the Employer 
the Employee concerning the time and criteria to be 

16.6.2 tion shall conclude with one of the following findings:

ce is excellent, that is, all the requirements are met 
y of the performance exceeds expectations;

ce is satisfactory, that is, all the requirements are met 
y of the performance meets expectations;

ce is satisfactory, but one or more minor deficiencies 
uld be corrected;

d) le rendement comporte de graves faiblesses et une intervention 
active, conformément à l’article 16.7, est recommandée;

d) the performance is seriously deficient, Active Intervention, as per 
Article 16.7 is recommended; or

e) le rendement comporte de graves faiblesses et une intervention 

e

e) the performance is seriously deficient and where Active Intervention 
r would be ineffective, discipline (per Article 15) is 
ed.

16.6.3
u
n

 

.

hall be given a copy of the formal evaluation and have 
 discuss the results with the person conducting the 

e it is placed in the Employee's Personal File.  Any 
ts the Employee may wish to make about the evaluation 
d to the copy of the evaluation that is placed in the 
sonal File, provided the Employee delivers a copy of the 
 appropriate Unit authority and requests that their 

ts be attached to the copy of the formal evaluation.
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v
s
r

 conducts the Formal Evaluation shall provide the 
etailed explanation supporting the results of the 
lude suggestions to improve the Employee's 

16.6.4 f
 
s
l
 

tion shall take place only if the procedures set out in 
spected. If the procedures listed in Articles 16.5 and 
ed, the formal evaluation shall not be placed on the 
l file, and no record shall be kept of the non-compliant 

 except in cases of very serious action(s).

16.7 tion

 

e

 constitutes an open, honest, and direct process of 
cation between the Supervisor and the Employee 
r's work performance. It is intended to close the gaps 
nd desired performance, resolve problems that 
erformance, and provide performance guidance to 
s grow.

s
m

 that Active Intervention, when not conducted in an 
ul manner, may constitute bullying or harassment 
f the Collective Agreement. 

 pursuant to a formal evaluation may include but is not 
ore of the following:

l'Employeur.
t for coaching by a person or persons designated by 

the Employer.

b) l'obligation de suivre des cours de langue, de la formation 
c

b) requirements to take language courses, training in the subject 
matter, or academic courses.

e ) assignment to different courses or tasks.

r
f

oaching, training or courses required under a) or b) shall be at no cost 
o the Employee.
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16.8 uations

16.8.1 Article shall prevent the Employer from instituting or 
stem of student evaluations of the duties of an Employee 
 those students.  The Employee shall receive a copy of 

e evaluations and any student comments before the 
ed in their Personal File.  Student comments, if any, shall 
 the Employee's Personal File.  Any written comments 
ay wish to make about the results of the evaluations 
d to the copy of the results of the evaluations that is 
ployee's Personal File, provided the Employee delivers 

mments to the appropriate Unit authority and requests 
 comments be attached to the copy of the results of the 
Le

Le
en
fon
étu
les
so
éc
co
de
év
tra
de
rés
s évaluations par les étudiantes 16.8 Student Eval

 présent article n'a pas pour effet d'empêcher l'Employeur de mettre 
 place ou de réaliser un système d'évaluation par les étudiantes des 
ctions d'une employée dans la mesure où elles touchent ces 
diantes.  L'employée reçoit une copie des résultats des évaluations et 
 commentaires des étudiantes avant que les résultats soient versés à 
n dossier personnel.  Les commentaires des étudiantes, le cas 
héant, ne sont pas versés au dossier personnel de l'employée.  Les 
mmentaires écrits que l'employée peut souhaiter formuler à propos 
s résultats des évaluations sont joints à la copie des résultats des 
aluations qui est versée à son dossier personnel, à la condition qu'il 
nsmette une copie de ses commentaires à la personne responsable 
 son département et qu'elle demande de les joindre à la copie des 
ultats des évaluations.

16.8.1 Nothing in this 
carrying out a sy
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ARTICLE 17

PERSONAL FILE

17.1 t u e
o s e

l

 the Parties that there shall be one Personal File only 
ntain all documents related to the employment of the 
ng evaluative materials.

u a
u s to t
e c r

t e

ployee file will be kept in Human Resources 
ntract, benefits and other related documents to be 
uman resources purposes only.

17.2 a x
é e ra 'u
a o s
n

shall be located in the offices of the Employee's hiring 
ployee is employed in more than one Unit or faculty, 

at there will exist a separate file in each hiring Unit.

17.3 y n
le s

r s
t é s r
a s

notice, any Employee shall have the right to have 
eview their Personal File during regular departmental 
d may obtain, at their own expense, copies of any 
.  Subject to the provisions of 17.7, former Employees 
t to access and review their Personal File.

17.4 r r s
 

 be placed in the Personal File unless the Employee 
py of the document, delivered by email.

17.5 L'employée a le droit de faire corriger son dossier en cas d'erreur ou 
d'inexactitude.  Elle a en outre le droit de répondre par écrit à tout 
document contenu dans son dossier et de verser à celui-ci l'information 

17.5 * Any Employee shall have the right to have their Personal File corrected 
in the event of error or inaccuracy. They shall also have the right to 
provide a written response to any document contained therein and to 

 additional material for inclusion in their Personal File.

17.6 t
g

ation contained in any Employee's Personal File can be released 
 the Employer and its agents, except as otherwise required by 
.

17.7 rsonal File shall be maintained and readily accessible for one (1) 
yond the end of the Employee's Student Status.
suppléme

L'informa
être divul
contraire 

Le dossie
période d
Les partie
contient t
les docum

De plus, 
salaire, a
connexe 
uniqueme

Le dossie
embauch
unité ou f
chaque u

Après avo
et d'exam
d'ouvertu
documen
17.7, les 
personne

Aucun do
l'employé
ntaire.

ion contenue
uée qu'à l'E

de la loi.

r personnel e
'un (1) an ap
D

s s'entenden
us les docu
ents afféren

n dossier d’
 contrat, au
st conservé
nt à des fins

r personnel s
 l'employé. 
culté, il est 
ité d’embau

ir donné un a
iner son dos
e du départe
s qu'il contie
nciens emp

l.

cument ne p
 n'en ait reçu
 dans le doss
mployeur et à

st conservé 
rès la fin du s
ART

OSSIER

t sur l'exis
ments relié
ts aux éva

employée c
x avantage
 au Service
 de paye e

e trouve d
 Lorsqu'un
entendu qu
che.

vis raisonn
sier person
ment et pe
nt.  Sous r
loyés ont le

eut être ve
 une copie
ier personne
 ses mandat

et demeure d
tatut d'étudia
ICLE 17

PERSON

ence d'un se
 à l'emploi d

uations.

ontenant des
 sociaux et 

 des ressour
 de ressourc

ns les locau
 employée t
’il existe un d

able, l'emplo
nel pendant 
ut obtenir, à 
serve des di
 droit de con

sé au dossie
par courriel.
l de l'employée ne p
aires, sauf indicatio

'accès facile pour u
nte de l'employée.
EL

l dossier personn
 l'employée, notam

 documents reliés 
ut autre documen
es humaines et se
s humaines.

 de l'unité qui a 
vaille pour plus d
ssier distinct dan

ée a le droit de co
s heures normale
es frais, des copie
positions du parag
ulter leur dossier 

 personnel à moin
eut 
n 

ne 
l qui 
ment 

u 
 
t 

ne 
 

sulter 
 

s des 
aphe 

 que 
17

17
17

17

17

17
.6

.7
.1 * 

.2 * 

.3

.4 * 
provide

Inform
only to
statute

The Pe
year be
It is understood by
and that it shall co
Employee, includi

Additionally, an Em
containing pay, co
used for pay and h

The Personal File 
Unit.  Where an Em
it is understood th

Upon reasonable 
access to and to r
business hours an
documents therein
shall have the righ

No document may
has received a co



Page 50 sur 126

AR

 P O

ARTICLE 18

OSTINGS AND APPOINTMENTS

18.1 t

18.1.1  au n
s, a n
e l

ées n
t

s  to Teaching Assistants, Tutors, Demonstrators, 
rs, Proctors, Lab Monitors and Research Assistants 
m the University's operating budget.

18.2 t

18.2.1 i mpl i
tal r

  pré

t corresponds to an appointment or appointments 
ed and thirty (130) hours in a year of study, as defined 

18.2.2 tout t
L ava
m  dis v
 

eed not be Full Appointments. An Employee may work 
ppointment, so long as the provisions of this 
pected.

18.2.3  ou pointments or Contracts

18.2.3.1 ue l  l
te c a

e

ize that a legally binding employment contract is 
a written offer of employment is made by the Employer 
cepted by the candidate.

18.2.3.2 Il est admis que les nominations sont provisoires et qu'elles peuvent être 
annulées par l’Employeur si des cours sont modifiés ou s'il n'y a pas 

18.2.3.2 * It is recognized that appointments are tentative in that they may be 
cancelled by the Employer because of course changes or lack of 

ncelled for the reasons stated in this Article, the 
ther:

e

c

duties to the Employee including duties unrelated to the 
sition provided the Employer endeavours to ensure that 
 duties are consistent with the Employee's previous 
the Employer, or

e
l

ll remaining value of the contract in the regular course. 
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t

e
tr

ber of contract hours to be offered to the Employee 
 as being the difference between the number of hours 
 by the Employee at the date of cancellation and the 
urs specified in the original contract. Respecting the 
 in  31.7, the Employee's breakdown of hours worked 
ancellation of the contract can be provided to the 
ideration as evidence of hours worked .

18.2.3.3 s
i
a

1 as been offered and accepted, if any conditions of 
 that were not written in the initial Job Posting, the 
orm the Employee and give them an opportunity to 
ions.

18.2.4 s
io
 

1 ll not be split for the express purpose of avoiding the 
nt. Also, appointments for a course shall not be divided 
tments with different salary rates.

18.3 1

18.3.1 1 ings

e
r

ro

 equal to or more than twenty (20) hours shall be 
t fifteen (15) working days prior to the start of the 
These appointments shall be posted for at least ten 
ays.

a
p

affichées avant le début de la session, seront affichées pendant au 
moins cinq (5) jours ouvrables avant le début de la nomination. Ceci 
ne sera pas employé pour éviter la procédure d'affichage normal 

, other than research assistantships, equal to or more 
0) hours, which could not have been posted prior to 

the start of the session, shall be posted for at least five (5) working 
days prior to the start of the appointment. This shall not be used to 
avoid the normal posting procedure described in a) above.

e parties agree that it is generally beneficial that postings do not 
d earlier than two (2) months prior to the start of the appointment, 
order to coincide with the notification of postings (Article 18.3.3).

18.3.2  posting not required
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o p  e
 if i
in n
 n

ointment becomes vacant and a replacement is 
n five (5) working days from the time notice of vacating 
as given, the remainder of the appointment need not 

t ' ê  of less than twenty (20) hours need not be posted.

i  
 

ey are posted, the rules of posting a position described 
e followed.

18.3.3 tings

a e p
r to
vo ie x
n e n
c o ,
e
 r g t

all be placed on the Employer’s web site and on a 
e  Unit reserved in whole or in part for this purpose. 
ll send electronic notice to its graduate students and 
hat have had contracts in the past twelve (12) months 
stings, by the end of the months of June, October, and 
year informing them of their responsibility to monitor 
ostings.

18.3.4 ro  
n d e

 of each posting shall be forwarded to the Union within 
y of the start of the posting.

18.3.5 fi nt

o i a
classement et le taux de salaire, les qualifications requises, le lieu de 
l'emploi, la langue dans laquelle le travail devra être effectué (s'il y a 
lieu), le nom du superviseur (s'il est connu), le nombre d'heures de travail 

 provide a brief description of the work, the 
classification and rate of pay, qualifications required, location of the 
employment, language in which the work will be required to be performed 
(where deemed necessary), Supervisor (if known), overall time 

a reasonable estimate of course enrolment, person to 
ion is to be made, application deadline, specific 
uired in the application deadline, any conditions of 

nd any other pertinent information. 

 explicitly state any exceptional circumstances of the 
as external funding (see Article 30), the requirement to 

 be dated with the date they are posted.
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18.3.6 8 tions

n
 

rements shall be established in a reasonable manner. 
ges to the qualification requirements cannot be made 
e of excluding applicants who previously have 
ointment successfully.

18.4

18.4.1
d
 l

8 sted positions shall be submitted through an online 
 no later than the date the posting ends as specified 
e Appendix D).

18.4.2 s 8 lity of the applicant to provide all of the information on 
 to hire will be based.

18.4.3
s
s
e
 
 

8 y default made for specific posted positions. However, 
tion for a Teaching Assistant position also implies that 
 be considered for all other positions for which they are 

e Unit in which they have explicitly applied. A 
icate that they do not want to be considered for 
n those for which they have explicitly applied.

18.4.4  s
p
u

8 ment to the successful candidate of each position shall 
 or by email no later than ten (10) days after the hiring 
d by the  Unit.  Notwithstanding the preceding, every 
dvised of the outcome of their application.

Les offres d'emploi acceptées doivent être accompagnées d'un lien Web 
vers les documents suivants et les instructions pertinentes :

Accepted offers of appointment shall be accompanied by a web link to 
copies of, and instructions for completing:

  - formulaire de Description de poste et attribution des heures (Annexe   - the Description of Duties and Allocation of Hours form (Appendix B)

ines for preparing the Description of Duties & Allocation of 
form (Appendix C)

rkload Review form (Appendix E) and

rmal Evaluation form (Appendix F, per Article 16.5).
  -

  -

  -
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18.4.5 y  
t is  
o s  
t  

ll keep applications on file in the appropriate Unit for 
hs, after which all applications shall be secured in 
files for a minimum of three (3) additional years. 

18.4.6 o mmodate

ir
 r

e
 d

b ts

he applicant, the Employer shall provide a copy of the 
m (Appendix D) in the format requested, including but 
per or electronic document. Should the Employer 
 two (2) business days to complete the above 
 the end date of the posting shall be extended by the 
took for the accommodation to be fulfilled.

18.5 t sitions

18.5.1 y  f positions, the Employer must first respect the 

 p
7

o Employees as set out in 18.7.1, 18.7.2. and 18.7.3; 

é
rs  
c s
y a
n

's need to attract excellent students to pursue graduate 
e hiring Academic Unit and to maintain competitive 
ort by means such as scholarship or bursary 
 of financial support.

Dans tous les cas, l'Employeur suivra les critères d'embauche (art. 18.6). In all cases, the Employer shall follow the Hiring Criteria (Article 18.6).

18.5.2 L'Employeur peut allouer un certain nombre de postes pour honorer ses 
obligations aux termes des paragraphes 18.7.1, 18.7.2 et 18.7.3 ou 

18.5.2 * The Employer may allocate a number of positions in order to fulfill its 
obligations set out in 18.7.1, 18.7.2. and 18.7.3 or in offers of financial 

ever, the Employer cannot reserve specific positions for 
s.

18.5.3 d that there may not be a sufficient number of contracts 
 full appointment in the program, Unit, and faculty where 

lies. In such circumstances, the Employer may carry over 
hours for completion of entitlement to the member's next 
nly if the Employer respects the following:

nt of the member must be sought and provided;
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h  consents to this practice, such consent shall only 
ours and year of study specified in the offer;

n hours to the next year of study shall not affect their 
b security.

e s not consent to the carry-over of remaining hours for 
tlement, the member will be paid the remaining hours 
ntitlement.

18.6

18.6.1 ic ho meet the qualifications required in the posting for 
 considered for that position.

18.6.2

18.6.2.1 s s pursuant to 18.6, the Employer shall use the 
priority:

n
i, 
 t

uate student registered in a program associated with 
 the position is offered who has received less than two 
nts, or no appointment, in a year of study.

n uate student registered in a program associated with 
e the position is offered.

a
à un programme associé à l’unité où le poste est offert.

uate student not registered in a program associated 
with the Unit where the position is offered.

4) Les étudiantes diplômées à temps partiel inscrites à un programme 
associé à l'unité où le poste est offert. 

4) Part-time graduate student registered in a program associated with 
the Unit where the position is offered.

i
s

e graduate student not registered in a program associated 
e Unit where the position is offered.

 e undergraduate student registered in a program associated 
e Unit where the position is offered.

n
her full-time undergraduate student not registered in a 
m associated with the Unit where the position is offered.
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ergraduate student registered in a program associated 
here the position is offered.

18.6.2.2 i
4
 c
6

18. as explicitly applied for specific postings under section 
ed ahead of candidates who have not specifically 
 the order of priority set out in 18.6.2.1.

18.6.2.3 a

s
o
s

18. ore candidates receive the same ranking according 
 out in 18.6.2.1 and 18.6.2.2, candidates shall be hired 
eration of the following criteria in no particular order: 
ility to perform the duties of the positions; the 
us relevant experience; and relevant academic 
dition to those set out in the posting.

18.6.3 d 18. isciplinary Programs

.

n
 p

o
 
 

programme interdisciplinaire indiquent, à la rubrique Programme 
d'études actuel, leur programme interdisciplinaire puis l'unité choisie, 
afin d'être considérés dans l'ordre de priorité selon les critères 
d'embauche du paragraphe 18.6.2.1 (1 ou 2). Les autres demandes 

of the allocation of positions and hiring under articles 
.7, members registered in an interdisciplinary program 
raduate program (e.g. Population Health) shall be 
ly one Academic Unit of their choice for the duration 
ogram. The online application form must make it clear 
egistered in interdisciplinary programs that they must 

ic Unit from among the Academic Units which 
 to the member's  interdisciplinary program, or from 
 of their Thesis Director or Co-Director. The selection 
uring their program of study. When completing the 
 these members registered in interdisciplinary 

programs shall indicate under Present Course of Study, in addition to 
their interdisciplinary program, their selected Unit for the purpose of 
being considered under 18.6.2.1 (1 or 2) in the Hiring Priority. All other 
applications by such members will be considered under 18.6.2.1 (3).

18.6.4 eference

ions pursuant to Articles 18.5 and 18.6, the Employer will 
n Employees who have stated a proficiency in both 
lish on their application form, to courses in the language 

tated on the application form.  An Employee may not 
sis that they were assigned to a course other than in their 
ference.
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18.7

18.7.1 l qui o
t  ou 
( mp

voit
la va
ins

o  d'e

duate student who is offered for the first time during 
ppointment or appointments totaling one quarter (1/4) 
ent as defined in 18.2.1 during a year of study will be 
ment in the same year of study such that the total 
ents during that year of study is at least the value of 
ent as a Teaching Assistant.

18.7.2 e .D.

l crit
ale 

m ante
d com

ur c
r ite c
u s la
ê

duate student in a Ph.D program who is offered an 
pointments of equal or greater value to a Full 
Teaching Assistant will be offered the equivalent of a 
s a Teaching or Research Assistant in each of the 

 in which they are registered as a full-time student, for 
ding the fifth (5th) year of study in the same program.

18.7.3 e ster's

lô rite
à rem
n e v
n  ass

om
i  de 

suivante pourvu qu'elle soit alors inscrite pour au moins une (1) session 
au cours de la deuxième (2) année.

duate student in a two-year Master's program who is 
ment or appointments of equal or greater value to a 
s a Teaching Assistant during the first year of study 

ll be offered the equivalent of a Full Appointment as a 
arch Assistant in the following year of study, provided 
tered for at least one (1) session in the second (2nd) 

year.

18.7.4 loyer shall make reasonable efforts to fulfill Entitlements owed 
.7.1, 18.7.2 and 18.7.3 as early within the year of study of the 
as possible. Where a member makes it known to the Unit, with 
confirmation from their thesis director, that they are scheduled 
te their program of study before their entitlement for that year 
as been fulfilled, the Unit shall make a reasonable effort to 
that member's entitlement.

18.7.5 ent to Submit Job Application
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d
 d
e

i

 wishes to access their right to their job entitlement as 
.3 must submit a job application pursuant to Article 
preference shall be taken into account when hiring, it 
that the academic unit must also take into 
Unit's pedagogical needs and may offer them another 

18.7.6 Specific Positions

u

s
 
a
ir
n
a
s

 that the entitlements under 18.7.1, 18.7.2 and 18.7.3 
 posted positions.  An Employee may grieve only the 
 to satisfy the entitlement, not the specific position 
loyee to fulfill the entitlement, nor the choices of 

ated by the member in their online application . Upon 
oyer will tell the Employee why they did not receive a 
hen the reasons relate to skills, abilities, knowledge or 
applicant.

18.7.7 g on Pregnancy Leave

a

)
 1

 registered as part-time rather than full-time (for the 
of a child after the member’s pregnancy) for up to 
onths shall have the right to one half (1/2) of a full 
e purposes of 18.7.1.

18.7.8 ) tional Appointments

à temps complet se voie offrir un ou des postes supplémentaires.
t exclude the possibility of a full-time graduate student 

being offered additional appointment(s).

18.7.9 Droit de refuser un poste sans perdre son droit à l’emploi 18.7.9 * Right to Refuse Without Loss of Entitlement

nderstood by both Parties that an Employee has the right to refuse 
pointment.

f the Employee refuses an appointment where the Supervisor is 
ither their academic Thesis Director or, where it applies, a member 
f their Ph.D/Master's advisory committee, the Employee will be 
ffered another appointment of equal or greater value.
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t
u
 
n

ents who previously held a Teaching Assistantship 
ot to perform a position in a previous course(s) in 
ld such an appointment.  To the extent possible, the 
ll accommodate such a request with an appointment 
 same number of hours.

 p
le
o
 s
 r
p
s
e
a

ee cannot accept the offered position due to 
s beyond their control (including but not limited to  
s imposed by their academic program requirements 
ship, field work, session of study abroad, etc.), they 
e Employer of the reasons and request a change of 
The Employer shall not unreasonably deny this 
e extent possible, the Employer shall respond to such 

 an appointment of at least the same monetary value.

18.7.10  to Refusal

u
 d
t 
lo

od that no professor will be required to supervise an 
he professor is also the Employee's Thesis Director or, 
 member of the Employee's Ph.D./Master's advisory 
h cases, the Employee will be offered another 
ual or greater value.

18.7.11  a g Leaves of Absence

a
 

h a graduate student takes an approved leave of 
time study shall not be counted as one of the periods 
o in 18.7.2 or 18.7.3.
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18.8 ts

18.8.1  une li
nes ad
ertu d
 numé
 quatre
era aff
té ou e
.3.3, la
ées de
bre de

 obliga
, la lis
ériqu

s chiffr

 Unit shall prepare a list, referred to as the Entitlement 
 for whom it must respect an obligation for 
suant to 18.5.1 (i). The Entitlement List shall be 
d by student numbers, using only the last four digits 
confidentiality. Each Unit will post the Entitlement List 
tal bulletin board reserved in whole or in part for job 
ance with 18.8.3, the Entitlement List shall be mailed 

dents in the Unit. The posted list shall not contain 
ber of available positions is not enough to satisfy the 
d in 18.5.1 (i) in the Fall session, the list of the 
ons shall be posted in numerical order by student 
the last four digits only to ensure confidentiality

18.8.2 missib
 mom
ux nu

 of the entitlement list will be sent to the Union at or 
 posted inclusive of the names corresponding to the 

18.8.3 que u
ique a

inform
e l'env
s diplô

ce of Employees, by June 30 of each year, each  Unit 
onic notice to its graduate students registered in its 
g them of the existence of the Entitlement List referred 
nit shall use the graduate students' email address 

 electronic notice. The Entitlement List shall be 
ctronic notice.

18.8.4 Responsabilité de soumettre une demande d’emploi 18.8.4 * Responsibility to Submit Job Application

Il est entendu que l'avis électronique mentionné à l'alinéa 18.8.3 sert des It is understood that the electronic notice referred to in 18.8.3 is for 
nvenience and information only and does not place an obligation on 
e Academic Unit or the Employer to advise each Employee or graduate 
dent of their respective entitlements. Failure to receive the electronic 
tice referred to in 18.8.3 shall not be construed as a waiver of the 
ployee's obligation to apply in order to receive their entitlement.
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18.9

18.9.1 not registered as a student at the start of the work set 
 the contract shall be considered void.  If an Employee 
 start of the work set out in the contract, but loses their 
ring the contracted period, the contract shall remain 

18.9.2 s obtained a contract on the basis of full-time status 
changes their status to part-time within thirty (30) days 
 the academic term for which the contract was offered, 
he Unit in which they hold a contract of their change of 
f their application for change of status.  If an Employee 
osting as a full-time student and subsequently 

us to part-time, they shall inform each of the Units in 
 for a position of their change of status. The online 
 and the offer of employment shall indicate this 

18.9.3

maintien en vigueur du contrat.  Si les parties ne peuvent s'entendre, 
l'Employeur prend la décision finale quant au maintien en vigueur ou non 
du contrat.  Il est entendu que toutes les heures travaillées auparavant 
sont rémunérées si le contrat est résilié. Les contrats en vigueur ne sont 

 

rded a contract on the basis of full-time student status 
ntly changes their status to part-time may be required 
e status within three (3) working days, provided they 
 the Unit in which they hold a contract within the first 
the academic term for which the contract was offered.  
 full-time status may lead to the termination of the 
he contract is terminated, the Parties shall meet to 
tances surrounding the change in student status and 

intain the contract in force.  If the Parties cannot come 
to an agreement, the Employer shall make the final determination as to 
whether the contract should remain in force, it being understood that if 
the contract is terminated, all hours worked prior to termination shall be 
paid. Ongoing contracts will not be terminated in cases where 

 change their student status from full-time to part-time due to 
commodations.

18.9.4 t

 
a

n

t is terminated pursuant to 18.9.3, the position shall be 
ithout a new posting if at least twenty-five (25) percent or ten 

of work remain to be completed. In such a case, the 
 original application shall be considered for the reopened 
per the order of priority set out in 18.6.2.1.
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18.10

18.10.1 it d
equ
êm

ait p
u de
vait
 si o
bre

d for a posted position and has been refused but has 
r position equal in monetary value and in the number 
ition originally applied for, the member is not entitled 

ber applies for a posted position and has been refused 
given a position, or has been given a position that is 
y value or in the number of hours to the position 
or, the member is entitled to grieve, as per Article 13.

18.10.2  fa
 à m
 sa
nte 
 nom
ant 
t; ce
roit
 18

 resolved in favour of the grievor, unless the Parties 
er mutually satisfactory resolution, the grievor shall be 
nt of the contract. If the Parties agree to replace the 
grievor in the position dealt with in the grievance, the 
 paid for those hours worked under the contract and 

an amount equal to ten (10) percent of the hours 
ontract; such a settlement shall not be considered to 

ent the incumbent may have under 18.7.1, 18.7.2, 
t year of study.
Re
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unération et un nom
sé sa candidature.
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placer par la plaigna
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tant à faire au contra
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néas 18.7.1, 18.7.2 et
18.10 Recourse

e déposer un grief s’il a posé sa candidature 
el il n'a pas été retenu mais qu'il l'a été pour 
e rémunération et le même nombre d'heures 
osé sa candidature. Le membre a le droit de 
 l’article 13 s’il n'a pas été retenu pour un 

 posé sa candidature et si on ne lui a pas 
n lui a offert un autre poste ayant une 

 d'heures inférieurs au poste auquel il avait 

18.10.1 * If a member applie
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to grieve. If amem
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originally applied f
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tisfaisant.  Si les parties conviennent de 
le titulaire du poste faisant l'objet du grief, le 

bre d'heures travaillées aux termes du 
équivalant à dix pourcent (10 %) des heures 
 règlement n'est pas considéré comme un 
 que le titulaire peut avoir aux termes des 
.7.3 pendant l'année d’études en question.

18.10.2 * If the grievance is
arrive at some oth
paid the full amou
incumbent by the 
incumbent shall be
they shall receive 
remaining in the c
satisfy any entitlem
and 18.7.3 for tha
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ARTICLE 19

ECHNOLOGICAL CHANGE

19.1 u
a n
n
te
is
r

s
s b
e  c te
é  p
é u
e  s

e

it, faculty, or the Senate of the University discusses 
hods to be adopted widely, across one or more years 
r across a certain program of studies for example, and 
ching methods involve technological changes, 
mited to the use of computer-related teaching 
ersity will advise the Union and transmit the related 
nion as early as possible before the change is made.  

able, but not more than thirty (30) working days after 
d, the Employer shall meet with the Union to discuss 
echnological change on the group of Employees 
w of minimizing the effect.  The Employer shall make 
 in ensuring a minimal effect on Employees when 
e technological changes.

19.2 é é
r

p p
e u
e
h d

al changes affecting the performance of duties of an 
oduced during an Employee's contract, and the 
es not have the required skills, the Employee may 
 reallocation of duties.  When the Employee requests 
ployer will retrain the Employee as per Article 20.6.

19.3 d o
contrat en raison de la mise en oeuvre de changements technologiques 
qui touchent l'exercice de ses fonctions.

contract, no Employee shall suffer the loss of 
remuneration that results from the introduction of technological change 
affecting the performance of their duties.

19.4 Aucune employée n'aura à effectuer du travail à l'aide de logiciels qui ne 
n

19.4 No Employee shall be required to produce work using software not 
enerally available on computers in the University computing facilities 
rovided under 28.1.3.  Where a Unit requires work using software not 
vailable at these facilities, the Unit shall ensure that the Employee has 
easonable access to a computer equipped with the appropriate 
oftware.
se trouve
informatiq
unité exig
systèmes
ordinateu
Si une un
méthodes
ou plusieu
en particu
notamme
avise le S
possible a
délais po
Syndicat 
des cons
d'employ
L'Employ
soient tou
changem

L'employ
oeuvre de
et qui ne 
suivre un
L'Employ
paragrap

Aucune e
t pas habituellement sur les ordinateurs de
ues de l'Université prévus au paragraphe 2
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ARTICLE 19

CHANGEMENT TECHNOLO
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ARTICLE 20

TRAINING

20.1
e n

e s
le
f

versity Teaching will continue to provide an orientation 
ing Assistants at the beginning of each academic year 
o offer its program of workshops for Teaching 
the Fall and Winter semesters of the academic year.  
ts may also register for workshops organized for 

Centre or for orientation and workshops being offered 
ties.

20.2 n

 

ogram and the program of workshops will be offered 
the Employees. It is understood that some workshops 
nrolment.

20.3  
i e

s
 c

m

quires an Employee to attend the orientation program 
shops, the time spent will either be considered hours 
 their contract or will be remunerated through a 
.

e
e  

c
u

les ateliers répétés à moins que cela ne soit exigé par l'Employeur.

ooses to attend the orientation program or any of the 
re not required by the Employer, the time spent will be 
orked up to five (5) percent of the total hours of the 
ct. However, Employees will not be remunerated for 
ce at workshops unless required to do so by the 

Employer.

20.4 Toutes les employées devront compléter avec succès la formation 
obligatoire requise par la législation ontarienne.  Une telle formation sera 

20.4 * All Employees will be required to successfully complete training 
mandated by Ontario legislation. Such training shall be a condition of 

 time spent in such training will be considered time 
be considered as part of the work hours required by the 
tract.

t
e

ing mandated by Ontario legislation shall be completed 
ontract period. Such training currently includes but is not 

a
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 N a i s
:/ ta r -
s s n m

ility Standards for Customer Services training (see 
w.uottawa.ca/human-resources/diversity-and-
/accessibility-and-accommodation)

s m f  
 p r   
 s y a

ility Standard for Employment, to make accessibility a 
art of finding, hiring and supporting Employees with 
s

s l'i ti  
q e u s
ll

ility Standard for Information and Communications, 
uires that educational and training institutions:

 rs r  s
ité ic s e
e

ide educators with accessibility awareness training (in 
cular Teaching Assistants

 d e t uce accessible educational and training materials.

a le le a
r o s  s

nd Violence in the Workplace Policy and Program, 
upational Health & Safety Act of Ontario

a p o fo ssment training (see http://orm.uottawa.ca/training/

 ri fety training:

  - Système d'information sur les matières dangereuses utilisées 
au travail (SIMDUT) (voir http://bgr.uottawa.ca/formation/
travailleurs)

  - Workplace Hazardous Materials Information System (WHMIS) 
(see http://orm.uottawa.ca/training/worker)

reserves the right to amend the list stated above from time 
accordance with legislative requirements. The Employer 
dvance notification to the Union of any such amendments.

ill indicate the estimated time required to complete the 

ollowing Policies shall be retained on the University 
 electronic copy shall be provided to the Union:

ttawa - Prevention of Harassment & Discrimination
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a - Violence Prevention

a - Environmental Policy

le
e

a Procedure - Complaints of Harassment & 
iated by employees

e a - Sexual Violence Policy

20.5 s

t
ti
a
l

 y policy or practice requires that Employees undertake 
 with certain functions they will carry out in connection 
 duties, the Employer will provide and cover the cost 
 the time spent in training will be considered time 
 considered as part of the work hours required by the 
ct.

20.6  
 e
û
 
e

 employment, the Employer requires training beyond 
equired in the job posting, the Employer shall provide 
ver its cost.  Time spent in such training will be 
orked and will be considered as part of the work hours 
ployee's contract.

20.7
e

 ns on the number of registrations, Employees may 
rge for regular courses in the Second Language 

20.8  
e

lesquelles ce dernier est tenu d'accomplir une fonction particulière 
entrent en conflit avec les heures pendant lesquelles l'activité doit avoir 
lieu.  Il faut soumettre une preuve de participation à la superviseure sur 
demande.

 at a Supervisor shall allow an Employee to attend the 
 20.1 except if the hours during which the Employee is 

required to perform a specific assigned duty conflict with the hours during 
which the activity is scheduled to take place.  Proof of attendance must 
be submitted to the Supervisor upon request. 

20.9 ive training information

grees to advise the Union on the training process and 
 the Labour-Management Committee. Discussions may 

ent of training needs,

lity of suitable training resources,
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n u  which training should be made available to 

e  of the training program and sessions, and

u s tter related to training that the Parties agree to review.

 ( e
d  s
t

6) weeks after the beginning of the semester, the 
vide the Union with a record of completion of 
 on the part of its members.

20.10 i
 p

o membership via graduate student 
sions

e u
n  p
e t

 p e
 

sentative may attend any graduate student orientation 
 by an Academic Unit, Faculty or the University. An 
ll be provided as early as possible, and no later than 
prior to the beginning of the session.

t o
e
’e

e l 

ll be entitled to one (1) hour at a mutually agreed upon 
e session to speak to the members present without 
of other Employee groups (e.g. Professors, Support 
ment, etc.).
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ARTICLE 21

MIC FREEDOM / COPYRIGHT AND 
NTELLECTUAL PROPERTY

21.1 i dom

21.1.1  e
' n n
é   

s p
m

 includes the freedom to examine and question, teach 
h and invigilate as well as disseminate opinion(s) and 
deference to prescribed doctrine on questions, ideas, 
ts and issues related to pedagogy and research.

21.1.2  n e
e u u
u m e
e  ic
d e ll

e
m d

n
n t e
e u  

c e
r

cepts its responsibilities to Employees in upholding 
emic freedom in performance of their duties as long 

s have academic substance, are pertinent to each 
nd are subject to the reasonable direction of and 

e Supervisor.  In the exercise of academic freedom, 
ischarge their responsibilities in accordance with the 

ns of the Employer and, in teaching functions, with the 
nts.  The claim of academic freedom shall not excuse 
eeting their duties and responsibilities as set out in 

eement, their individual contracts, and the instructions 
.

21.1.3 e n
confiées et dont les objectifs, le contenu et la méthode de prestation sont 
prescrits par la superviseure.  L'employée peut aménager et accomplir 
les tâches qui lui permettent une plus grande latitude que les tâches 

p
c

es, content and method of delivery are prescribed by 
the Supervisor in the work assignment, the Employee shall fulfill such 
assignment responsibly and fully.  When work assignments permit 
Employees to have a wider degree of latitude than is possible in more 
fully prescribed assignments, the Employee may develop and deliver 
such assignment provided the content and structure have been 
approved by the Supervisor.
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21.2 rop Intellectual Property

e s m
aux u
illa h

 bud o
e c
s d  
stio
n 2 .

es only to Teaching Assistants, Demonstrators, 
rs, Correctors, Proctors, and Research Assistants 

niversity's operating budget. For Employees holding 
t contracts paid from external funds, if the job 

ot address a specific matter of copyright or ownership 
property, section 21.2.1 applies (per Article 30.9).

21.2.1 éa p
r d é

 the Parties agree that the Employee has ownership 
yright with respect to any materials prepared by an 

21.2.2 mpl 'a
ar l  d
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, les
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me  

aiss u
iel, 
tiqu e

e's contract or the written job description of the 
r the preparation of materials including but not limited 
ual aids, software, experimental data, reviews and 
ure, the Supervisor and Employee retain ownership 
ese materials.  The Employer and the Supervisor shall 
ition of an Employee's contribution to these materials 
 the level of contribution made by the Employee and 
dards or policies on authorship of the discipline 

od  
eur  a

parties intactes du même ouvrage, sauf si tous les autres titulaires de 
droits d'auteur en décident autrement.

e modifies existing materials, the Employee’s grant of 
 cover the modified material, and not unmodified 

portions of the same body of work, unless all other copyright holders 
agree otherwise.

Nonobstant la propriété intellectuelle ou la propriété intellectuelle Despite an Employee's ownership or co-ownership of copyright as 
granted in the above sections, the Supervisor or Employer may require 
that material prepared or modified not to be distributed to others, or 
require that it be kept confidential. Such limitations on distribution and 
confidentiality may not exceed five (5) years.
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ARTICLE 22

HEALTH AND SAFETY

22.1 2  Employer shall cooperate in developing and 
d practices to maintain a safe and healthy workplace. 
ll make all reasonable provisions for the occupational 
of Employees.

22.2 e

 
a

 

 

2 nowledges its responsibility to provide a safe and 
, to provide facilities, supplies, services, procedures 
ed by the Occupational Health and Safety Act to 
 safety, and security of Employees as they carry out 
s of employment on the Employer’s premises.  The 

 the Employer shall provide, and the member shall 
ctive equipment whenever such equipment is required 
lations pertaining to the Act for the safe performance 

 responsibilities of employment.

é

m
i

loyee shall be required to act in a manner that 
rd to their health or safety. In addition, no Employee 
d for refusing to perform work that would be contrary 

al Health and Safety Act.

22.3 b

t
séminaires organisés par des organismes ou par le Syndicat dans le but 
de s’informer ou d’améliorer leurs connaissances en matière de santé et 
de sécurité au travail.  Le temps d’absence n’est pas considéré comme 
des heures travaillées à moins que le mandat du Comité universitaire sur 

2 f the University Occupational Health and Safety 
ctoral health and safety committees shall be entitled to 
ducational courses and seminars sponsored by any 

agencies or the Union for instruction and upgrading of health and safety 
matters.  This time off will not be considered as time worked unless 
required under the terms of reference of the University Health and Safety 
Committee or under applicable legislation.

22.4
,

s
a

e

all be made aware of the risk of occupational exposure to 
ous materials for the unborn child, in very clear terms, as 
h and safety course materials.  These courses include but 
to, Animal Care Handling Course, WHMIS, Bioharzardous 
ty Course and Radiation Safety Course.
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y m
r

 lt
e ’
t

eek all pertinent information related to exposure to 
ls, including those which are biohazardous in nature, 
te MSDS information, the Radiation Safety Officer, 
nal Health and Safety Officer.

22.5 o e
 d
e  
r
a r
u t
 a
d
e e
e n
 d

 becomes pregnant may request precautionary 
g a modified work program, to protect themself and 
 that they report their pregnancy to the Radiation 

ere appropriate, and the Assistant Director, Health, 
ve. An appropriate modified work program will be 
e duration of the pregnancy, with no loss of pay or 

e period of modified work, it being understood that the 
not reduce the number of hours worked. Where the 
no such report and no such request, there is no 
mployer to provide such precautionary measures.

22.6 s à
s
e l’
 l q
s  

s
 
v
p

 

ee is exposed to an infectious agent either by working 
ectious organism or by working with human or animal 
e Employer agrees to pay the cost of any required 

vered by provincial or municipal health plans.  It is 
e cost of vaccination that is required as a prerequisite 
ny program of study will not be paid pursuant to this 
iversity agrees not to modify existing policies 
isite vaccinations unless required to do so by any 

22.7 Afin de satisfaire aux exigences de la Loi sur la santé et la sécurité au 
travail (par. 8(15) et 9(34) et du paragraphe 4.8 du mandat du Comité 
mixte sur la santé et la sécurité au travail (les comités universitaires et 

22.7 In order to satisfy the requirements of the Occupational Health and 
Safety Act (S.8(15) and S.9(34)) and article 4.8 of the Terms of 
Reference of the Joint Occupational Health and Safety Committee: 

y and Sectoral Committees, with regards to considering time 
 committee work as work time, the Employer and CUPE Local 
ee to recognize two hundred and ten (210) hours of work time 
activities for all CUPE representatives on the various sectoral 
ersity health and safety committees (two (2) hours per meeting 
) meetings per year and one (1) hour of preparation for each 

 and six (6) hours of inspections per year, per representative).
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r nominated as a representative to the University 
lth and Safety Committee (UOHSC) by a sectoral 
 (15) additional hours per year will be added to the 
e previous paragraph, upon the University being 

ination.

n
tt
r

lent to the total hours, times the hourly rate for 
ts for each calendar period, will be paid directly to 
 for this purpose, once a year. The distribution of this 
e full discretion of the Union, provided that the Union 
of spent money to the University upon request.
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A ARTICLE 23

HOLIDAYS

23.1 u
J
n

r c
n
f  

ll be required to perform any duties on any of the 
:  New Year’s Day, Family Day, Good Friday, Easter 

ay, Canada Day, Civic Holiday, Labour Day, 
, Christmas Day, Boxing Day, any other statutory 
oliday declared by the Senate of the University.  

23.2 l b
n n
s  

le
, 

ll be entitled to observe holidays of the Employee’s 
 those specified above; however, the Employee must 
isor in writing of their intentions as early as possible 
en (10) working days prior to the said holiday. The 
aive the notice period at their discretion.

23.3 ’
o

mployee shall be required to perform duties between 
 the first day of classes in January.

23.4 il
t  
 
h  
o e

e
p

 the Parties that it is the responsibility of the immediate 
esearch Assistant to determine whether they should 

duties during any of the holidays or periods referred to 
d 23.3. For the purpose of this Article, essential duties 
not be discontinued during any of the holidays or 
 in 23.1, 23.2 and 23.3 or that could not be scheduled 
eriods.
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ARTICLE 24

LEAVES AND ABSENCES

24.1 t

24.1.1  ithout pay” refers to an authorized leave during which 
 receive their salary.

24.1.2 « ve” refers to an authorized leave during which 
id at full salary.

24.1.3 u
e

e, Employees will continue to accumulate seniority as 
ly at work.

24.1.4 u

u

thout pay, Employees will maintain their seniority but 
itional seniority during the period of leave, unless 

ed for under the following articles.

24.1.5 e
a
u
e

n

6, for the duration of all leaves, Employees shall 
ible to participate in any benefit plans which exist at 

he leave is taken.  For leaves without pay of more than 
tion, the Employee will pay for the Employer’s share 
 costs, if any, of providing those benefits, except for 

rental leave where the cost sharing will remain as it 
e start of the leave period.

24.1.6 é
sans paye approuvé, et n'est pas tenu non plus de reprendre les tâches 
ou les heures de travail manquées, ni avant son départ en congé ni 
après son retour.

l not be responsible for the performance of the work 
during an approved leave of absence with or without pay, nor shall they 
be required to make up any of the duties and/or hours of work prior to, 
or when returning from leave. 

Any amendments to the duties and/or hours of work will be effected by 
submitting the Workload Review Form (Appendix E).
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24.2

24.2.1 s pa
icat 
inai

 limi
plac
) he

ne a

east ten (10) working days, leave without pay shall be 
e than ten (10) Employees at any one time, who may 
cted by the Union to attend any authorized labour 
cational seminar.  Such leave is to be confined to the 
the convention or educational seminar and the 
g time.  Such leaves for an individual shall not exceed 
ork per academic session and shall not exceed twenty 
 in a given academic year.

24.3 eave

24.3.1 acco
ne p
Il n’e
ode
licat
 mè
la m
, à l
-pè
ée 

ll be granted a paid leave of three (3) consecutive 
he death of a close relative, but such leave will not 
 (10) days following the day of the funeral.  It will not 

eriod of ten (10) days occurs during a period when the 
quired to work.  For the purpose of this Article, the 

relative' is limited to the mother, father, stepfather or 
 mother, foster father, sister, brother, spouse, children, 
er-in-law, sister-in-law or brother-in-law and 

hose of the Employee or the Employee’s spouse).

24.3.2 ait a
ére
ait a

des congés à sa discrétion. 

umstances, additional paid leave may be granted by 
 Employer may also consider cases of bereavement 
sted above and may grant paid leave at its discretion.

24.3.3 Si les funérailles ont lieu à plus de trois cent vingt kilomètres (200 milles) 
d’Ottawa, un jour de congé supplémentaire payé est accordé à 

24.3.3 If the funeral takes place more than three hundred and twenty kilometres 
from Ottawa (200 miles), the Employee is granted an extra day of paid 

ve to attend the funeral.  If the funeral takes place more than six 
ndred and forty kilometres from Ottawa (400 miles), the Employee is 
nted two extra days of paid leave in total, to attend the funeral.  It will 

t be granted if the period of ten (10) days occurs during a period when 
 Employee is not required to work.
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24.2 Union Leave

24.2.1 Upon notice of at l
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convention or edu
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24.4

24.4.1 lo n
ry

d d  
u n
é is  
e r n
y ti
u c
 à e y

est, supported by a copy of their summons, an 
 granted paid leave to serve on jury duty or appear as 
t of law or before any statutory or legal body in Canada 
er to require the presence of witnesses; upon return 
rovide their Supervisor with written confirmation of the 
) on which they appeared and or served, signed by an 
l of the court.  The salary will be reduced by any 
or such appearances.  It is the Employee’s 
vise the Employer of such payments.

24.4.2 s y t
a  

 à ’
, n  t
l la n

o r

n Employee who is a defendant shall be granted for 
 or in the case of temporary incarceration pending bail 
the opinion of the Employer, a nexus between the 
duties and the charge, or if the charge impugns the 
tion, in which case no leave will be granted.  Such 
njustifiably withheld.

e e  
u s

not apply to Employees who are temporarily 
rving a prison sentence beyond two (2) weeks.

24.5 ve

24.5.1 1 e é
l’employée pour assister à un congrès si l’autorité compétente de l’unité 
visée juge que sa présence y est avantageuse.  

ttendance at a conference is determined to be 
beneficial by the appropriate authority in the academic unit concerned, 
the Employee will be granted paid leave for this purpose for up to ten (10) 
hours of work.  

24.6 Compassionate Leave

The family relationships for which an Employee is entitled to leave under 
Article 24.6 shall be those listed in Article 24.3.1 (Close relatives), except 
where the Ontario Employment Standards Act provides a greater 
entitlement.
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24.6.1 m  
il u
t  c
u b
e l
 c
 d

l be granted special paid leave for an annual maximum 
f work for all situations defined in 24.6.3 and 24.6.4 
 are not limited to, emergencies or family obligations, 
rary care of a family member who is sick, a doctor's or 
ent for a family dependent who is unable to travel 

24.6.2 u
o
 a  
n r

 

al maximum of ten (10) hours that includes the leaves 
tuations defined under 24.6.3 and 24.6.4, a Dean may 
 for other exceptional situations that are not provided 

er Article 24 and which may include, but are not limited 
 with academic authorities.

24.6.3 g  
( s

e
e

aid leave provided under article 24.6.1, employees are 
f ten (10) working days of leave without pay because 
, injury or medical emergency for themselves or for 
lose family.

24.6.4 g
 e

ll
é a
d  

e le
n l

exceptionnelles; l'Employeur pourra prendre en considération des 
situations autres que celles mentionnées ci-haut et pourra accorder de 
tels congés payés à sa discrétion.

aid leave provided under Article 24.6.1, an Employee 
e of absence without pay of up to eight (8) weeks to 

pport to members of their close family if a qualified 
 issues a certificate stating that the individual has a 
ndition with significant risk of death occurring within a 

s or shorter.  The conditions of the leave will be those 
ployment Standards Act. In exceptional 

ditional paid leave may be granted by the Employer. 
The Employer may also consider cases other than those listed above 
and may grant leave at its discretion.

24.6.5 alth and Wellness Sector of Human Resources may require the 
ee who takes leave under this article to provide evidence that is 
ble in the circumstances, that the Employee is entitled to the 

24.6.6 eaves to be taken under article 24.6, an Employee must notify 
pervisor of the need for the leave and the expected duration of 
e as soon as the need for leave becomes known to them.
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24.7 e ical Leave

24.7.1 e
 h

4 ll earn paid sick leave credits at the rate of two and a 
paid leave for each quarter (1/4) of a Full Appointment.

24.7.2 s
c

4  may be accumulated, up to a maximum of thirty eight 
 sick leave.

24.7.3 s
tr

4 sick leave has no monetary value and will not be 

24.7.4 4 y request a medical note to corroborate the length of 
ny sick leave absences of more than three (3) 

ng days.

24.7.5 e
 

4 t notify their Supervisor and the  Unit Chair as to the 
 of all illnesses.

24.7.6 e

p
r

4 se sick leave credits have expired will be on approved 
 pay as long as the notification requirements are 
ied under 24.7.5.  Seniority will accrue only until the 
t.

24.8 e ve

24.8.1  

plus tard le jour de l’accouchement  (selon les directives du ministère du 
Travail, sauf que les heures de travail minimales ne s'appliquent pas aux 
employées). Le congé de grossesse de l’employée dont la grossesse 
s’est terminée par une fausse couche ou une mortinaissance prend fin à 

4  entitled to pregnancy leave of up to seventeen (17) 
s that can start as early as the seventeenth (17th) 
e expected date of delivery but cannot start any later 

than the  conclusion of their pregnancy (according to the Ministry of 
Labour guidelines, except the minimum hours of work shall not be 
applied to Employees). The pregnancy leave of an Employee who has a 
miscarriage or stillbirth ends on the date that is the later of: 

 teen (17) weeks after the leave began; or

 weeks after the stillbirth or miscarriage.

 e occurs during the term of any contract, the Employee shall 
 lesser of the balance of remuneration owing under their 
r seventy-five (75) hours at their wage rate.
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e
o
r
. 
 r
g

y extend their leave pursuant to Article 24.9 and, upon 
e student, will be given priority in the offering of 
t to Article 18.6.2.1 (1). Where a request for extended 
the basis of complications related to pregnancy, the 
rned by Article 24.7 upon the Employee’s request.

24.8.2 u

a
e
te

for leave under this section, the Employee must 
 certificate attesting to the expected date of delivery to 
llness Sector and submit a written notice at least two 

leave, except when a relevant qualified health 
s that this deadline cannot be observed.

24.8.3 e
l’

y shorten their pregnancy leave by advising the  Unit 
 (4) weeks in advance. 

24.8.4 t
 
a
m

d the employing Unit shall record in writing their joint 
he anticipated beginning and end dates of the leave no 

eeks before the beginning of the leave, unless a 
health practitioner confirms that this deadline cannot 
rovided in 24.8.2.

24.8.5 * 
t 
r
i

u
grossesse, comme si elle était en service, sans discrimination. 
L’Université respectera les contrats qui ont déjà été émis et acceptés. Si 
un contrat devrait être attribué à une employée avant ou pendant son 
congé, incluant selon les dispositions de l’article 18 (particulièrement art. 

ave occurs within the existing contract, the returning 
 reinstated to their previous position or shall be 
native work of a comparable nature at the same rate 
ainder of their appointment. Should the Employee 
te of termination of the contract under which they took 
they will be eligible to apply for positions in the 

semester following the start of the pregnancy leave, as if they had been 
employed, without discrimination. The University will honor contracts 
which have already been issued and accepted. If a contract was to be 
issued to an Employee before or during their leave according to the 

isions of article 18 (particularly art. 18.7 - Job Security), and if this 
act was to start during their leave, the Employee shall be 
nerated normally until they return to work for this contract. They 
 then be reinstated pursuant to 24.8.3 and 24.8.5.

24.8.6 * loyees on pregnancy leave continue to accumulate seniority as if 
were actively at work.
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24.8.7 * n n
e u
r l
y re

 pregnancy leave is eligible to collect Employment 
, any payment of salary during a period of pregnancy 
ed by any amount that is over a hundred percent 
uneration, considering only the remuneration 

Employer, and Employment Insurance benefits.

24.9

24.9.1 3 d
e

e  p
m s
e e
e é
is e
 é
c u
fo

o have completed thirteen (13) weeks of employment 
ntal leave without pay following the birth of the child 
e child into the custody, care, and control of a parent 

he parental leave may begin no later than fifty-two (52) 
y the child is born or comes into the Employee's 
control for the first time, except that an Employee who 
cy leave must begin their parental leave when the 
nds unless the child has not yet come into their 
 control for the first time.

24.9.1.1 l n
 é
7 a

rental leave may end thirty-five (35) weeks after it 
yee also took pregnancy leave and thirty-seven (37) 

an, otherwise.

24.9.2 é
 
t d

ng to take parental leave must submit a written notice 
eks before the start of the leave; the Employee may 

 by advising the  Unit Chair at least two weeks in 

24.9.3 L’employée en congé parental continue d’accumuler de l’ancienneté 
comme si elle était au travail.

24.9.3 Employees on parental leave continue to accumulate seniority as if they 
were actively at work.

24.9.4 and the employing Unit shall record in writing their joint 
of the anticipated beginning and end dates of the leave.

24.9.5  leave is within the existing contract, the returning 
l be reinstated to their previous position or shall be 
lternative work of a comparable nature at the same rate 
mainder of their appointment. Should the Employee 

 date of termination of the contract under which they took 
 they will be eligible to apply for positions in the semester 
art of the parental leave, as if they had been employed, 
ination. The start of the subsequent contract will be 
lowing the end of the parental leave.
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24.10 que r e for Program Studies

24.10.1 s 2 s
ploy
our 'é
èse  
 sy g

 les n

of 24.10.2 and 24.10.3, the expression “academic 
ns the Employee’s dissertation, thesis, major paper 
ree or equivalent to a thesis, thesis proposal defense, 
mprehensive examinations or the equivalent degree 
grams not requiring comprehensive examinations.

24.10.2 t pr l 
ché e
s (3 t
il, à

 take a leave from their work for a period of three (3) 
 to the deadline of the Employee’s academic 
ay avail themself of three (3) working days 

 deadline of the academic requirement to complete 
d:

en i
es 
eau

 proctoring exams, labs, DGDs, tutoring and 
ice hours during the leave; and,

er n
iqu é
 sc

 notifies their Supervisor of their intention to take an 
ve as soon as the Employee becomes aware of the 
lfill their academic requirement.

24.10.3 r qu tr
s p s
s ou d
ave u

d'horaire, et ce afin de trouver une solution. Si l'employée et sa 
superviseure de travail ne peuvent pas régler ce problème entre eux, la 
directrice des études supérieures appropriée doit alors le régler en 
consultation avec l'employée et la superviseure de travail et, au besoin, 

y
it
t

the completion of the Employee’s work falls within a 
rking days immediately prior to or on the same day as 
 Employee’s academic requirement, the Employee 

r Supervisor as soon as they are made aware of the 
conflict, with a view to resolving the matter.  If the matter cannot be 
resolved between the Employee and the Supervisor, the appropriate 
graduate director shall resolve the matter in consultation with the 
Employee, the Supervisor and with the Employee’s academic supervisor 
or graduate instructor, if necessary.  In any event, either the academic 
deadline or the work deadline will be extended to allow three (3) working 
days prior to and three (3) working days subsequent to the deadline to 
complete the academic requirement or the work requirement as the case 
may be. 
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DIS L
P

ARTICLE 25

 FOR EMPLOYEES WITH DISABILITIES

25.1 eur la
s ha u

ll ensure adherence to the Accessibiliy for Ontarians 
t, or its successor legislation.

eur e
des 
s ha
ée d n
 réu p
fin d

ll accommodate an Employee with the requirements of 
 Code and the Accessibility for Ontarians with 
enable an Employee with a disability to perform their 
cluding assigning suitably located meeting rooms, 

orkspaces in order to perform the required work.

25.2 ava o
ées  
té q e
, fo t

té a e
ion  

to Employees with disabilities shall be advertised in all 
materials specifically destined for Employees with 
propriate texts to be supplied by the Union will be 
 University materials at the time of the first printing or 
 materials after receipt by the University of the Union 
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ARTICLE 26

PLANS AND BENEFITS

26.1 e enefits

a

2

 provide annual deposits in the creation of a Benefit 
ping members cover medical costs outside of those 
resent Benefit Plan. For the purpose of a CUPE 2626 
sponsored benefit plan, the Employer will remit to 
llowing amounts, payable on the dates noted:

 2017: $40,000

 2018: $40,000

r

a

ledges and agrees that other than making its 
 out in this Section, the Employer shall not be obliged 
urse the funds associated with this provision. The 
ponsible for meeting all legislative and fiduciary 
ciated with the administration of the Benefit Fund and 
onsequences associated with a failure to meet any 
on. The Employer will bear no responsibility for any 
 the Benefit Plan.

n
des fonds. La couverture du régime pour les périodes mentionnées ne 
suppose aucunement que la relation d'emploi du membre se poursuivra 
au-delà de la date à laquelle leur nomination prend fin. 

 to provide to the Employer before December 31 of 
ited statement attesting to the appropriate 

disbursements of the funds. Benefits coverage for the specified time 
periods does not in any way imply or connote a continuing employment 
relationship for the member beyond the termination date of their 
appointment.

26.2  untry travel

r
 

s requiring Employees to participate in specified* international 
ehalf of the University must notify the Office of Risk 
nt and Human Resources in order that the Employer may 

secure uninterrupted insurance coverage and participate in a 
is to determine the safety of travelers.
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p rc n
 c s  

a n o

pating in international research and travelling outside 
 of their duties are responsible to ensure their 
ny risks involved in the trip and their mitigation.

 l ié s
é  a s

e n

d Employee must ensure written notification to Human 
 than twenty (20) days prior to departure when 
* travel.

y cludes:

 i   (6) months in duration, or

 v q  
u a  
t n a
 a u

less of length of stay that involves high risk activities 
 mountains, cliff diving or other extreme activities not 
ered by typical insurance packages), or 

 v o la  
v o u

o

g a destination that is deemed "avoid non-essential 
id all travel" by the Department of Foreign Affairs, 
velopment (DFATD)

26.2.1 e e m * e above notice, Human Resources shall:

t f a
d d u
l’

surance provider to seek insurability, which is 
t the insurer's sole discretion;

b) aviser la superviseure et l’employée du résultat du contact. b) notify the Supervisor and Employee of the results of the contact.

26.2.2 Lorsqu’une couverture satisfaisante ne peut être obtenue par les 
Ressources humaines ou par le Bureau de la gestion du risque, ou 

26.2.2 * Where appropriate travel insurance cannot be secured by Human 
Resources or the Office of Risk Management or the travel is deemed by 

k analysis to be inadvisable, the Employee shall not be required or 
tted to travel to a destination as that described in 26.1.2.
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it és p r
o cola  1
n mbr m
.

ees to calculate this benefit shall be defined as the fees 
 1 of the previous academic year in which the member 
as a full-time student.

26.3.2 t stat yment of Tuition Support Benefit

te  201 a
o  de o
r nce 
 d gme p
t ide o

ce +

eptember 1, 2016 and ending on August 31, 2019, the 
uition support will be reimbursement of the difference 
 fees of the given semester plus a 1.5% increase per 
 tuition support benefit = (tuition fees) - (ref. fees + 1.5%).

26.3.3  ia

m égo r
n nter
li ible d

 Bargaining Unit regardless of student status (domestic 
) who meet the established eligibility criteria shall be 
ve the tuition support benefit.

m icie n
vers e
 nom c

rs shall receive the tuition support benefit for the 
in which they receive or are entitled to the equivalent of a 
nt.

m  d’a  
te  et a
e éan
a

 tuition support will not require an application and will be 
n five (5) working days before the due date to pay tuition 
mester.

Le fonds sera géré par l’Université et le Syndicat, qui devront établir 
conjointement des critères et des procédures pour l’utilisation et la 
distribution des fonds.

The fund shall be administered by the University and Union, which shall 
jointly establish criteria and procedures for the application and 
distribution of funds.

ember's entitlement shall not be affected if they are in receipt of other 
olarships, or on the member's category(ies) of employment in the 

rgaining Unit, nor changes in the student status or program of study 
ing the period of eligibility.
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O

ARTICLE 27

FUNDS

27.1  ancial Aid Fund

e e e s
r  d

e u d r
 . e

   o

ll maintain an Employee’s Financial Aid Fund to assist 
ve been a member of the Bargaining Unit within the 
onths in financial need and in order that they continue 
ties.  The Fund will assist in the payment of tuition, 

sts associated with caring for dependents.

u  l iv s
a d  

er 1 of each year, the annual amount allocated to the 
d on the following formula: 0.8% of all the annual 
 on the previous financial year of allocation.

 l
,  d

 fi u
n 0
m t d g
m s y

 g

es shall remain in the fund for future distribution.  Of 
nt of ten thousand dollars ($10,000) shall be reserved 
istance for UHIP fees and ten thousand dollars 
 reserved for assistance for members who care for 
n thousand dollars ($10,000) will be reserved to assist 
ent financial needs.  

é  
majorité des voix, les critères, les priorités et les méthodes d’application 
et d’attribution et établit la manière dont les besoins financiers doivent 
être démontrés. Le Comité employées-employeur dresse un rapport 
annuel sur les déboursés effectués sur le fonds et en transmet une copie 

 

administered by the Labour/Management Committee, 
which shall establish criteria, priorities, and procedures for application to 
and distribution of the fund as well as the manner in which financial need 
must be demonstrated, and these shall be established by a majority vote 
of the Committee.  The Labour/Management Committee shall prepare an 

eport on the disbursement of monies from this fund and transmit 
o each of the Parties.

n
d

idual who is awarded financial aid assistance will be issued a 
t in their name in the amount of the balance of the approved 
 assistance after outstanding tuition and fees have been 
d.  Such payment shall be issued within two (2) weeks of the 
l by the Labour/Management Committee.
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of article 27.1 only:

n  person who at any time in the year is dependent on 
upport and is:

t randchild of the Employee, the Employee’s spouse or 
partner; or,

a
n

randparent, brother, sister, uncle, aunt, niece or 
ident in Canada at any time of the year, of the 

the Employee’s spouse or common-law partner.

hom the Employee is the legal parent;

lo
e

g

 is wholly dependent on the Employee for support and 
mployee, has, or immediately before the person 

ge of 19 years had, in law or in fact, the custody and 

t Employee’s spouse or common-law partner.

n nt” is child care, attendant care or emergency 

27.2 d

L’Employeur tient un Fonds pour des congrès qui sera géré 
conjointement par le Comité employées-employeur pour les étudiantes 
de premier cycle et les étudiantes diplômées qui auraient été un membre 
de l’Unité syndicale dans les douze (12) mois précédents sa demande 

The Employer agrees to maintain a Conference Fund to be jointly 
administered by the Labour/Management Committee for undergraduate 
and graduate students who have been a member of the bargaining unit 
within twelve (12) months prior to applying to the fund for the purpose of 

search that is not part of the Employee’s thesis. The 
e ld be related to the applicant’s mémoire, major research 

valent, or to the work done during a Teaching Assistant or 
istant position.

r shall remit thirty-five thousand dollars ($35,000) into the 
und every September 1. Any remaining funds in a given 
r shall be carried forward to subsequent academic years.
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o d
s 6
n o s

 Fund will be made on the CUPE 2626 Conference 
orm and is subject to the conditions for that fund as 
rovision.

s m  
e  d n
e e
n e
n u (s
 n e
e

und will reimburse the following expenses to a 
nt who is the presenter of a poster or paper 
 the understanding that no more than one co-author 
ny given conference presentation (if the author is not 

explanation must be provided as part of the 

 f ; es;

 f on expenses;

  5 r meals of $50.00 per day;

 f  uction costs; and,

 f sts.

o s a
a s
a o

f expenses for (i), (ii), (iv) and (v) shall be subject to the 
ipts.  The Labour/Management Committee will decide 
the maximum amount awarded for each zone.

n d
la conférence. La demande de remboursement doit être présentée pas 
plus tard que quatre (4) mois après la fin du congrès.

ust be submitted before the starting date of the 
conference. The reimbursement request must be submitted no later than 
four (4) months after the end of the conference.

Une demande de subvention au Fonds pour les congrès devra inclure An application for funding from the Conference Fund shall include proof 
g a member of the Bargaining Unit within the twelve (12) months 
 the application, and all documentation required. The proof of 
ance from the conference organizers (or a copy of the program) 
e included with the application. The applicant will have to describe 
ther sources of funding they have received so that the same 
es will not be reimbursed twice.
une preuve
douze (12)
requise. U
organisate
soumise a
décrire que
les mêmes
Les dem
pour de
conditio
ici. 

Le Fond
personn
les prés
conditio
commu
l’auteur
demand

i) les

ii) les

iii) une

iv) les

v) les

Le remb
sujet à l
décider
zone.

Les dem
 que l’employée est m
 mois précédant la de
ne preuve que la com
urs de la conférence (
vec la demande. La p
lles sont les autres so
 dépenses ne soient 
andes à ce fonds ser
 congrès du SCFP 2
s s’appliquant à ce f

 pour des congrès re
s ayant effectué une
ntateurs d’une affich
 que s’il y a plus d’un
ication, une seule pe
’est pas le présentat
) :

rais de déplacement

rais de logement;

somme forfaitaire de

rais de production du

rais d’inscription.

ursement des dépen
 soumission de reçu
 sur les zones et la s

andes de fonds doive
emb
mand
munic
ou un
erson
urce

pas re
nt effe
26 et s
nds, inc

bours
emand
 ou un
 perso

t être s
ur, une

0 $ po

matérie

es pou
.  Le Co
mme m

t être s
re de
e et 
ation
e co
ne ef
s de f
mbo
ctuée
ont as
luan

era le
e qui

e com
nne c
ubven
 expl

ur les

l; et

r les
mité
axim

oumi
 l’unit
toute 
 a été
pie du
fectua
inanc
ursée
s par
sujet

t les m

s dé
 auro
mun
o-au
tionn

icatio

 repa

 items
 empl
ale a

ses av
é syn
la do
 acce
 prog
nt la

emen
s en 
 le for
ties a
odifi

pense
nt été
icatio
teur d
ée po
n acc

s, pa

 (i), (
oyée
ttribué

ant la
dical
cume
ptée
ramm
 dema
t reçu
doubl
mula
ux m
cation

s sui
 chois
n oral
e la m
ur la 
ompa

r jour

ii), (iv
s-emp
e po

 date
e depuis 
ntation 
 des 
e) doit être 
nde devra 
es pour que 
e.  
ire de Fon
êmes 
s précisée

vantes aux
ies, qui so
e, à la 
ême 

présenter 
gnera la 

;

) et (v) ser
loyeur 

ur chaque 

 de début 
s 

 

t  

i 

 

e 
of bein
prior to
accept
must b
what o
expens
Application for this
Fund application f
amended in this p

The Conference F
successful applica
presentation, with
will be funded for a
the presenter, an 
application): 

i) travel expens

ii) accommodati

iii) a per diem fo

iv) material prod

v) registration co

Reimbursement o
submission of rece
on the zones and 

The application m



Page 89 sur 126

a
n i 

a i
é
c

 priority will be given to applicants who have not 
 the same financial year. Furthermore, funding for 
dents may not exceed twenty-five (25) percent of the 
n year.

s le
ti
 é

 s s
s

going regulations, where the applications for funding 
d the amount of monies available in the Conference 

Management Committee may adopt additional 
rmine which applications are approved.

u  
n r
l
m é

ember of each year, the Employer shall submit to the 
ent Committee a financial report indicating the amount 
ed in the Conference Fund and the disbursements 
each application that was approved.
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ARTICLE 28

 AND EMPLOYEE ENTITLEMENTS

28.1 s  lities and Services for Employees

28.1.1 e le s
 t ,
s s
r le

ll ensure that appropriate meeting rooms and voice-
e available to Employees who are required by their 
 job description to consult or meet with students. 

28.1.2 a e
l n u

m
n is e

n
 e

q u l
o t

 d
i e m
 c m
o  a i

  

isor requires the Employee to make use of certain 
 written materials, such materials shall be provided 
 Employee. When textbooks or other physical 
ided to the Employee, they shall be returned at the end 
ess the Supervisor indicates this is not necessary. 
material, whether physical or electronic, is provided to 
 Employee shall not make copies of the material, or 
o others, unless the Supervisor permits this. When 
l is provided to the Employee, the Employee shall 
ic material at the end of the contract upon the 
st. There shall be no cost for the use of any equipment 
d for the performance of an Employee’s duties, 

loyee’s Supervisor has approved the  use of such 
ity in performing  their duties. 

28.1.3 Chaque employée possède une adresse électronique et a accès aux 
systèmes informatiques de l’Université, notamment à Internet, sans 
qu’il ne lui en coûte pour les utiliser dans l’exécution de ses fonctions.

28.1.3 * Each Employee shall have an e-mail account and shall have access to 
computing facilities on campus, including the Internet, at no cost to the 
Employee for use in the performance of the Employee’s duties. 

28.1.4 p
’  

s

poses of 28.1.5, 28.1.6 and 28.1.7, an Employee with an 
t in the current academic year shall receive an identification 
 by Human Resources to be affixed to their student 
n card.

28.1.5  
o

oyee holding an appointment will be eligible to purchase 
oducts under the University's Microsoft License. Members 
the identification label issued by Human Resources at time of 
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TICLE 28

ICAT ET DES EMPLOYÉS
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nts écrits que les employées doivent 
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tilise des manuels ou autres documents 
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leurs fonctions.
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28.1.6 n n
 ti
 n e
 e

  necessary for the performance of the Employee's 
 by the Supervisor shall not be included as part of the 
nts a student is allowed to borrow according to the 

cy.

28.1.7 m e i
 s
a c  
 te e
.

 ry employee may receive, free of charge, a parking 
ntitle them to park in University of Ottawa parking lots 
ay-and-display, parking meters or other restricted 
 on Saturdays, Sundays and holidays.

28.2 i  lities and Service for the Union

y e
 r r 
é ’e a

’u
e

l

gnizes the necessity for the Union to have reasonable 
tion on the main campus.  Current rent, additional rent 
aintenance expenses, and other terms and conditions 
ch office accommodation shall continue from year to 

ployer serves a notice to renegotiate not later than 
rior to the expiry of the existing lease.

i  l
d e

ve use of the following facilities, equipment and 
t provided they are used by the Union for Union 

il d n and use of Employer’s audio-visual equipment;

 t u
et site Web);

nnections (VPN, e-mail account and Web site); and

iii) le service de courrier interne de l’Employeur. iii)  the Employer’s internal mail service.

nion shall be responsible for any damage, loss, or misuse of the 
es and equipment in i), ii) and iii).

mployer shall provide the Union with a bulletin board adjacent to 
fice space occupied by the Union on campus.  The Employer shall 
rovide space on Unit bulletin boards to be used for Union posting.
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28.3 ction

t the Employer merges faculties or  Units, the Employer 
t all seniority rights accumulated by Employees in the 
 or  Units shall be recognized in the new faculty or  Unit.  
 conditions of employment existing at the time of the 
t be diminished within the new faculty or  Unit.
Pr

Da
s’a
da
à l
d’u
dim
otection contre les fusions 28.3 Merger Prote

ns le cas où l’Employeur fusionne des facultés ou des unités, elle 
ssure que tous les droits d’ancienneté accumulés par les employées 
ns les anciennes facultés ou dans les anciennes unités sont reconnus 
a nouvelle faculté ou à la nouvelle unité .  Les conditions d’emploi 
ne employée, en vigueur au moment de la fusion, ne sont pas 
inuées dans la nouvelle faculté ou le nouvelle unité.

In the event tha
shall ensure tha
former faculties
An Employee’s
merger shall no
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ARTICLE 29

ATION AND DISTRIBUTION OF THE 
AGREEMENT

29.1

 

t
u
u
 
 
a

ees to translate each clause of this Agreement from 
ich the clause was negotiated at the bargaining table 

ial language of Canada and to bear the cost of this 
mployer shall, within the time agreed to by the Parties, 
ted version to the Union for its approval to ensure that 
atisfactory to both Parties.  Where there is any 
o the interpretation of the Agreement, the text in the 
 it was negotiated at the table shall prevail over the 
t effect, the language in which each clause was 
 indicated in the Collective Agreement by an asterisk 

r of the clause.

29.2 stribution

u
nomination à l’Université d’Ottawa.

ays of the approval of the translation of the Agreement 
 Employer shall arrange for the printing of the 
 Party shall pay the cost of the number of copies they 
d. The Employer shall provide a web link to the 

h Employee who is a member of the bargaining unit 
 to all new Employees, at the time of their initial 

appointment at the University of Ottawa.

L’extérieur de la couverture d’endos de la convention collective sera une 
page d’information, imprimée sur papier de couleur. Son contenu sera 

l
’

The back cover (outside) of the Collective Agreement shall be an 
information page, printed on coloured paper.  Its contents will be 
prepared by the Union on matters related to the Collective Agreement it 
wishes to bring to the membership’s attention.
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29.3 odification of the Agreement

hall continue in force and effect from September 1, 
, 2019, and shall be renewed automatically thereafter 
(1) year each unless either Party notifies the other in 
eriod of three (3) months before the Agreement 
 that it desires to terminate this Agreement.  Where 
e Agreement is given, the provisions of this 

ontinue in force until a new Agreement is ratified or the 
ckout accrues, whichever first occurs.

29.4

ice being given requesting negotiations to amend the 
rties shall meet within thirty (30) days following receipt 
s and thereafter both Parties shall negotiate in good 
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ARTICLE 30

S HOLDING RESEARCH ASSISTANT 
CTS PAID FROM EXTERNAL FUNDS

rticl ulem e
au m es 
ent tels à
ou à prof x
e de e b

* s only to Research Assistants who are paid from 
 the University's operating funds such as from monies 
ssor or a group of professors by an external agency 
ts, research grants and external contracts.

30.1 spo onsibilities

con eure c
te.  n do e
 dro  dro .
 n’im mpl e
ns e po e
s or rnes e
nom upé a
e p

all provide the Employee with a written job description 
 contract.  The job description must also address all 

 copyright and ownership of any intellectual property.  
all not place on an Employee conditions in addition to 
 the job description or/and in the rules and policies of 
ies or require the Employee to work hours in addition 
in the job description.

30.2 re d Pay

ire d ssis r 
présent article est, à tout le moins, celui d’une assistante de recherche 
rémunérée à même le budget de fonctionnement de l’Université, comme 
il est énoncé à l’article 32, sous réserve des règlements et des politiques 

s

 

pay for Research Assistants covered under this Article 
shall be at least that of a Research Assistant paid from the University’s 
operating budget as set out in Article 32, subject to the external agency’s 
regulations and policies.  With respect to multi-university grants, the 

 apply a wage that differs from the hourly rate set out in 
es paid at the time of ratification of this Collective 
 remain in effect until the termination of the grant.

30.3 ntributions

r ontributions to Employee benefits as per provincial and 
ion shall be borne in full by the Employer.
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30.4  or 0 y Regulations

cer
ale
yé

s lim
aide
tre

at some external agencies have stipulated minimum 
rs of work or/and salaries that can be paid from the 
nt or contract.  These amounts shall be respected with 
 that salaries paid from such grants or contracts may 
from other sources within University regulations.

30.5 ntio 0 Grant

loye
ée 

termination of a grant, it shall be the responsibility of 
sure that all the terms of the Employee’s contract are 

30.6 0

un
ar 

ll report to the Union the total amounts that have been 
covered under this Article.

ynd
nis

nt s

 the Union shall receive a copy of the relevant external 
regulations that affect the Employee's contract with 
isions of 30.4 and 30.7.

30.7 oga 0 g Provision

tern
euv

peuvent contrevenir à certaines des dispositions de la convention 
collective.  En pareil cas, les règlements de l’organisme externe 
prévalent sauf en ce qui concerne les dispositions sur la santé et la 
sécurité au travail, le harcèlement, la discrimination, les griefs, les 

e

 (which may include industrial agencies) may require 
ns that may contravene some of the provisions of the 

Collective Agreement.  In such cases, the rules of the external agency 
shall prevail except regarding questions of Health and Safety, 
Harassment, Discrimination, Grievance, Discipline, Evaluations, and 
Personal File.

30.8 m sting and Appointments for Externally Funded 
ns

r

to

e Employer decides to make a job posting for an externally 
osition, Article 18 shall be applied in its entirety, subject to 
.7 (Notwithstanding Provision).
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30.9 d Intellectual Property

ription of a position paid from external funds fails to 
ific matter of copyright or intellectual property, the parties 
le 21.2 wherever possible, subject to Article 30.7.
Dr

Si 
n'a
pro
lor
oits d’auteure et propriété intellectuelle 30.9* Copyright an

la description de travail d'un poste rémunéré par des fonds externes 
borde pas spécifiquement les questions de droit d'auteur et de 
priété intellectuelle, les parties appliqueront le paragraphe 21.2, 

sque possible, sous réserve du paragraphe 30.7. 

If the Job Desc
address a spec
shall apply Artic
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ARTICLE 31

SIGNMENT AND WORKLOAD

31.1

q d
 
p

l e

nt is hired, individual contracts will not exceed one 
seventy (170) hours. This does not exclude the 
n Employee being offered more than one (1) contract, 
 provisions of this Agreement are respected.

le
s

m io
s
it
o
 
 

 p

 full-time graduate students, the total number of 
urs of work will not exceed a maximum of one hundred 
170) hours per session as required by the University 
ulations for full-time status. Exceptions to the one 
seventy (170) hour limit may be granted provided no 
 Employee is available for the contract and the 

t can demonstrate that the Employee will continue to 
ular academic progress required by their program of 

u
l q
n e

e
iv

ptional circumstances, no Employee shall be required 
than twenty-five (25) hours in a single week, and no 
ll be required to work more than a total of forty (40) 
eriod of two (2) consecutive weeks.

d) Dans le cas des assistanats de recherche, les heures de travail 
peuvent excéder vingt-cinq (25) heures par semaine, jusqu’à un 

m

o
c

d) In the case of research assistantships, hours of work may exceed 
more than twenty-five (25) hours per week up to a maximum of forty 
(40) hours per week for four (4) consecutive weeks at the request of 
the Employee and with the agreement of the Supervisor, it being 
understood that there can only be one such contract in a session.

The Employer will notify the Union of any exceptions granted under 
this article.
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31.2 sont in  d
onction  n
neme ré

imation c
tion, l’ e

es de b , 
ites d’é  l
es ent  a

rojet, e s
ttribué t
 exige u
es, il f ir

inaire a e
hes do f
ées p n

ployee shall be included in the calculation of the time 
ignment.  These duties may include but are not limited 
aching, attending lectures, demonstrating, leading 
atory supervision, marking, student consultation, 
g office hours, setting up experiments, supervision of 
ing, preparing reports, writing papers, conferring with 
harge as required by the assignment, and provision of 
pport and assistance.  Time allocated to assigned 
n reasonable limits, given the demands of the job and 
t.  The size of the class or seminar and the amount and 
 assignments shall be taken into consideration when 
ations, and such allocations shall reflect and not 

eed the allocations of the previous three (3) years.

31.3 s la res b e has been assigned to a Supervisor:

 liste d  d
i leur e s
emand n

odific q

employment includes a proposed detailed list of tasks 
gned to each task, the offer of employment shall 
 fact that the Employee may request to meet with their 
 discuss any potential modification to the tasks 

 pas un  d
), la su u

formulaire de Description de poste et de l'attribution des heures à 
l'Annexe B, conformément aux Directives pour préparer le 
formulaire de description de poste figurant à l'Annexe C; le 
formulaire comprend une liste détaillée des tâches et indique le 

mployment does not include a detailed list of tasks as 
e Supervisor shall complete the Description of Duties 

and Allocation of Hours Form (i.e., Appendix B), in accordance with 
the Job Description Guidelines (i.e., Appendix C), which will include 
a detailed list of tasks and indicate the approximate time to be spent 
on each task and its preparation. The Employee may request to 
discuss with their Supervisor any potential modification to the tasks 
assigned;
nombre approximatif d'heures à consac
l’exécution de chaque tâche. L'employé
rencontrer la superviseure pour discute
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re an Employee is employed for the first time in a 
 a different Supervisor, the Supervisor shall ensure 
 occurs in person within the first month of the contract 
eduling and the list of tasks as per Article 31.3 (a) or 

on of Duties and Allocation of Hours Form (Appendix 
ed in 31.3 b). In cases where it is not the first time an 
mployed in a course, the Unit shall ensure that the list 
 Description of Duties and Allocation of Hours Form 
is shared with the Employee by email within the first 
contract.

at if a Supervisor requires an employee to be present 
t for an examination, such time will be included in the 
 same will apply for time to be spent after the 
on is ended.

31.4 be responsible for meeting at least once individually 
ee at or about the mid-point of their appointments, for 
ducting a review of each Employee’s job description, 
loyee’s hours of work as set out in their job description 
ropriate, and to discuss the informal evaluation 
uant to 16.5 which must have been received by the 
 two (2) days prior to the meeting.

tâches selon 31.3 a).  L'obligation d'assister à des rencontres est incluse 
dans les heures attribuées dans la description de poste de chaque 
employée.

ting, the supervisor, with approval of the Chair, shall 
ee of any revisions to the Employee’s Description of 
ion of Hours form, and shall issue a revised copy of 
vised list of tasks as per 31.3 a), to the Employee.  

Provision for attendance at meetings shall be included in the hours 
allotted on each Employee’s job description.

31.5 ra
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é
 s

Employee has any reason to believe that they may be unable 
 the duties specified in the job description within the hours 
hereon (either the total hours or the hours applicable to a 
reof): 

a
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n

ployee shall deliver a Workload Review Form (Appendix E) 
Employee’s supervisor without delay from the point at which 
ught to have reasonably known about the problem.
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e
t
 
e

r will meet with the Employee within four (4) working 
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sing the number of hours of the contract by reducing 
 assigned duties.
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 Supervisor or Employer fails to follow the procedures 
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31.10 o
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icle 31.6, additional hours up to ten (10) percent of the 
hall not reduce future or remaining entitlements.

31.11  
e
 

s
if
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ational requirements, the Employer shall endeavour to 
sive fluctuations in the hours of work of a position, in 
h 31.1. Anticipated excessive fluctuations shall be clearly 
 time of appointment in the Description of Duties and 
urs Form (Appendix B).
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ARTICLE 32

SITIONS AND RATES OF PAY
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f the Employee.  With each payment, each Employee 
with a statement of all deductions therefrom.

32.2.3 a ier a c
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32.3   Taux de salaire                              * 32.3  Salary Rates 

  1 sep 2016 - 31 août 2017 1 sep 2017 - 31 août 2018 1 sep 2018 - 31 août 2019 

  1 Sept. 2016 - 31 Aug. 2017 1 Sept. 2017 - 31 Aug. 2018 1 Sept. 2018 - 31 Aug. 2019
 

Cycles supérieure / Graduate Studies 
       

Assistant d'enseignement / 
Démonstrateur / Moniteur 
de laboratoire 

Teaching Assistant / 
Demonstrator/ 
Lab Monitor 

$42.61 $43.29 $43.98 

Assistant de recherche Research Assistant $42.61 $43.29 $43.98 

Tuteur Tutor $42.61 $43.29 $43.98 

Correcteur Marker $30.81 $31.43 $32.06 

Surveillant d'examen Proctor $30.51 $30.82 $31.13 

 
Premier cycle / Undergraduate Studies      

Assistant d'enseignement / 
Démonstrateur / Moniteur 
de laboratoire 

Teaching Assistant / 
Demonstrator/ 
Lab Monitor 

$26.06 $26.97 $27.91 

Assistant de recherche Research Assistant $26.06 $26.97 $27.91 

Tuteur Tutor $26.06 $26.97 $27.91 

Correcteur Marker $25.68 $26.20 $26.72 

Surveillant d'examen Proctor $25.43 $25.69 $25.94 
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32.4 c Vacation pay

re
e
e

The hourly rates set out in 32.4 include 4% vacation pay. The vacation 
pay shall be identified separately and clearly on the contract and each of 
the pay statements.

32.5 a Salary Deposit

d  d
p u
s

The Employer will deposit the Employee’s salary in a bank or credit union 
account of the Employee’s choice, in Canada, subject to normal 
University policies and procedures.

32.6 r Processing Delay

32.6.1  s Payment of Salary

v d

e n
e t

lo
a

The Employer shall produce a pay for an Employee no later than by the 
second pay cycle in the month after the Employee has begun the work, 
provided the Employee has signed their contract by the time the work 
begins. If the Union advises Academic Labour Relations that a pay has 
not been produced for a given Employee pursuant to this provision, the 
Employer shall ensure payment within two (2) working days

32.6.2  Unconfirmed Contracts

to
le e

approuvée en vertu de l’alinéa 18.4.4, la faculté réalisera un paiement 
anticipé sur la rémunération de l’employé qui sera égal à deux (2) 
semaines de salaire.

In instances where the contract is not confirmed and/or signed by all 
Parties within ten (10) days of the actual start of the work assignment 
approved under section 18.4.4, the Faculty shall make arrangements for 
an advance payment on the remuneration equal to two (2) weeks' 
wages.

32.7 Upon request of the Employee to Human Resources Service, the 
Employer shall issue to the Employee a Record of Employment within 
five (5) working days.
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a on
  m

F, the Parties have hereunto affixed their signature at 
, on the 19th day of March, 2018.

S  DE LA FONCTION PUBLIQUE ET LA SECTION LOCALE 2626

T F PUBLIC EMPLOYEES AND ITS LOCAL 2626 

_ _
r r a

c V e , F

________________ 
UPE National Representative / 
icale SCFP

________________ 
, President, CUPE 2626 / Président, SCFP 2626
EN FOI D
signa

 L’UNIVER

UNIVERSIT

____
Jules
Asso
E QUO
ture de

ITÉ D’O

Y OF O

_____
 Carriè
iate 
I, les p
 ce 19e

TTAWA

TAWA

______
e, Vice
ice-Pr
rties c
jour de

______
-recteu
sident
tractantes ont apposé ci-après leur 
ars 2018, à Ottawa.

IN WITNESS WHEREO
the City of Ottawa

LE SYNDICAT CANADIEN

THE CANADIAN UNION O

________ 
ssocié aux affaires professorales / 
aculty Affairs 

_______________
Marjorie Savoie, C
Conseillière synd

_______________
Xavier P.-Laberge



ANNEXE A  APPENDIX A 
 
 
 
 
 

 
 
 

FORMULAIRE DE GRIEF GRIEVANCE FORM 
 
 

EMPLOYEUR - EMPLOYER  SECTION LOCALE - LOCAL NO  DOSSIER NO - CASE NO  TYPE DE GRIEF - GRIEVANCE TYPE 

Université d’Ottawa  2626 
University of Ottawa 

 

EMPLOYÉ·E - EMPLOYEE  NO DE L’EMPLOYÉ·E - EMPLOYEE NO  CLASSIFICATION DÉPARTEMENT - DEPARTMENT 

 
 
 
 
 
 

 
À - TO 

Affaires académiques et relations de travail 
Academic Labour Relations 

RÉPONDANT·E - RESPONDENT 

 
JE SOUSSIGNÉ·E AFFIRME QUE/NOUS SOUSSIGNÉ·E·S AFFIRMONS QUE : 
I/WE THE UNDERSIGNED CLAIM THAT: 

Description de la question en litige : 
Statement of the matter in dispute: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



DONC JE DEMANDE/NOUS DEMANDONS :

Full redress including, but not limited to:

THEREFORE I/WE REQUEST:
Redressement complet, y compris, mais sans s’y limiter :

SIGNATURE OF EMPLOYEE·E AND/OR UNION OFFICER
SIGNATURE DE L’EMPLOYÉ·E, DES EMPLOYÉ·E·S ET/OU D’UN·E DIRIGEANT·E SYNDICAL·E

Employé·e·s
Employees

Dirigeant·e syndical·e
Union Officer

Date

Date



C - CHANGEMENTS À MI-CONTRAT DÉCOULANT DE LA RÉVISION (S’IL Y A LIEU)

DATE DE LA RENCONTRE : REMARQUES / CHANGEMENTS :     

PRÉPARÉ PAR : APPROUVÉ PAR :

NOM DU SUPERVISEUR DATE SIGNATURE (DIRECTEUR / PERSONNE DESIGNÉE)

DATE SIGNATURE (SUPERVISEUR) DATE SIGNATURE (EMPLOYÉ)

 
RÉFÉRENCE   S - 

 
COTE ET TITRE 
DE COURS (S’IL Y    
A LIEU) 

 
 

DÉBUT FIN 

L’ARTICLE 31.3 DE LA CONVENTION COLLECTIVE DU SCFP SE LIT COMM
HEURES À L’ANNEXE B, CONFORMÉMENT AUX DIRECTIVES SUR LES DE
À CONSACRER À CHAQUE TÂCHE. LORSQU’UN EMPLOYÉ EST EMBAUC
ET DES ATTENTES, AINSI QUE DES FAÇONS D’ÉVITER DES PROBLÈMES 

LORSQU’UN SUPERVISEUR EXIGE QU’UN EMPLOYÉ SOIT PRÉSENT AVA 
ÉGALEMENT AU TEMPS DE PRÉSENCE EXIGÉ APRÈS LA FIN DE LA PÉRI 

E SUIT : DÈS QUE L’EMPLOYÉ EST PLACÉ SOUS LA RESPONSABILITÉ D’UN SUPERVISEUR, CELUI-CI PRÉPARE LE FORMULAIRE DES FONCTIONS ET DE L’ATTRIBUTION DES 
SCRIPTIONS DE POSTE FIGURANT À L’ANNEXE C; LE FORMULAIRE COMPREND UNE LISTE DÉTAILLÉE DES TÂCHES ET QUI INDIQUE LE NOMBRE APPROXIMATIF D’HEURES 
HÉ POUR LA PREMIÈRE FOIS DANS UN COURS, LE SUPERVISEUR S’ASSURE DE RENCONTRER CET EMPLOYÉ DANS LE PREMIER MOIS POUR DISCUTER DES FONCTIONS 
AU NIVEAU DE LA CHARGE DE TRAVAIL. 

NT L’HEURE PRÉVUE D’UN EXAMEN, IL EST ENTENDU QUE CE TEMPS EST COMPRIS DANS LES HEURES TRAVAILLÉES; CETTE CONDITION S’APPLIQUE 
ODE D’EXAMEN. 

 
TÂCHES TELLES QU’INSCRITES CI-DESSOUS (VOIR ANNEXE C) (JOINDRE UNE FEUILLE SÉPARÉE SI L’ESPACE NE SUFFIT PAS) MOYENNE D’HEURES PAR SEMAINE : MOYENNE D’HEURES PAR SEMAINE :    

TÂCHES 
POUR LES DESCRIPTIONS / DÉFINITIONS, IL FAUT CONSULTER L’ANNEXE C ET L’ARTICLE 4.3 TRAITANT DES CLASSIFICATIONS DE POSTE. 

 
HEURES PAR TÂCHES INITIALES 

 
HEURES PAR TÂCHES REVISÉES 

 
FORMATION D’EMPLOI (Article 20) 

 
PRÉPARATION 

 
CONTACT 

 
CORRECTION / NOTATION 

 
AUTRES TÂCHES 

 
NOMBRE TOTAL D’HEURES 

IDENTIFICATION 

NUMÉRO D’EMPLOYÉ
NOM

PRÉNOMS 
 
UNITÉ 
SCOLAIRE 

A - LISTE DES TÂCHES 

INSCRIPTIONS APPROXIMATIVES PAR ASSISTANAT D’ENSEIGNEMENT : 

ANNEXE B           APPENDIX B 
 
Université d’Ottawa | University of Ottawa 

 

DESCRIPTION DE POSTE ET ATTRIBUTION DES HEURES 
ASSISTANT D’ENSEIGNEMENT / DÉMONSTRATEURS / MONITEURS DE LABORATOIRE, SURVEILLANTS D’EXAMEN, TUTEURS, CORRECTEURS 
ET ASSISTANTS DE RECHERCHE RÉMUNÉRÉS DES FONDS D’EXPLOITATION DE L’UNIVERSITÉ 
UNE FOIS LA DESCRIPTION DE POSTE SIGNÉE PAR LES DEUX PARTIES, TOUTE MODIFICATION DOIT ÊTRE FAITE PAR ÉCRIT ET ACCEPTÉE PAR LES DEUX PARTIES. 
UNE COPIE DES MODIFICATIONS DOIT ÊTRE ENVOYÉE AU SCFP ET VERSÉE AU DOSSIER DE L’EMPLOYÉ. 

N.B.: DANS LE PRÉSENT DOCUMENT, LE GENRE NON MARQUÉ, QUAND IL EST EMPLOYÉ POUR DÉSIGNER DES PERSONNES, RENVOIE AUSSI BIEN À DES FEMMES QU’À DES HOMMES. 

 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

ANNÉE MOIS JOUR 

 
 
 
 
 
 
 
 

ESUP- 5182 (F) PDF 2017/10 
 

 

 
LORSQU’UN ÉTUDIANT DIPLÔMÉ À TEMPS PLEIN EST ENGAGÉ POUR UN 
SEMAINE ÉCHELONNÉE SUR LA SESSION UNIVERSITAIRE, COMME L’EXI 

 
ASSISTANAT D’ENSEIGNEMENT OU DE RECHERCHE, LE NOMBRE TOTAL D’HEURES DE TRAVAIL PRÉVUES AU CONTRAT N’EXCÈDE PAS LA MOYENNE DE DIX HEURES PAR 

GE LES RÈGLEMENTS DE L’UNIVERSITÉ. 

JE CONFIRME AVOIR LU CETTE DESCRIPTION DE POSTE ET JE COMPRENDS LES CONDITIONS CI-DESSUS. 
 
 
 
 
 

DATE SIGNATURE (EMPLOYÉ) 

B - SIGNATURE 

PRÉPARÉ PAR : APPROUVÉ PAR :

UNITÉ SCOLAIRE DATE SIGNATURE (DIRECTEUR / PERSONNE DESIGNÉE)

NOM DU SUPERVISEUR

DATE SIGNATURE (SUPERVISEUR) 

ANNÉE MOIS JOUR ANNÉE MOIS JOUR 

INITIALE MODIFIÉE

CHANGEMENT À MI-CONTRAT
DÉCOULANT DE LA RÉVISION



IDENTIFICATION

SUR-
NAME

EMPLOYEE NUMBER

GIVEN 
NAMES

ACADEMIC 
UNIT

REFERENCE    S -

COURSE CODE  
AND TITLE

END:START: 

DUTIES 
REFER TO APPENDIX C AND ARTICLE 4.3 ON JOB CLASSIFICATIONS FOR DESCRIPTIONS / DEFINITIONS. HOURS PER INITIAL TASK HOURS PER REVISED TASK

JOB TRAINING (Article 20)

PREPARATION

CONTACT

MARKING / GRADING

OTHER DUTIES

TOTAL NUMBER OF HOURS                      

INITIAL

MID-COURSE REVIEW CHANGES

AMENDED

ONCE THIS JOB DESCRIPTION HAS BEEN SIGNED BY BOTH PARTIES, CHANGES OR AMENDMENTS MUST BE SET IN WRITING AND MUST BE AGREED TO BY BOTH PARTIES. 
COPIES OF THE AMENDMENTS MUST BE FORWARDED TO CUPE AND INCLUDED IN THE EMPLOYEE’S FILE.

ESTIMATED ENROLMENT PER TEACHING ASSISTANSHIP:

DUTIES AS SPECIFIED BELOW (SEE APENDIX C) (ATTACH A SEPARATE SHEET IF SPACE IS INSUFFICIENT) AVERAGE NUMBER OF HOURS PER WEEK: TOTAL NUMBER OF WEEKS:

B - SIGNATURE

WHEN A FULL-TIME GRADUATE STUDENT IS HIRED FOR A TEACHING OR RESEARCH ASSISTANTSHIP, THE TOTAL NUMBER OF CONTRACTED HOURS OF WORK WILL NOT EXCEED AN AVERAGE OF TEN HOURS PER WEEK OVER THE ACADEMIC 
SESSION AS REQUIRED BY THE REGULATIONS OF THE UNIVERSITY.

PREPARED BY: APPROVED BY:

ACADEMIC UNIT

NAME OF SUPERVISOR

DATE

DATE

SIGNATURE (SUPERVISOR)

SIGNATURE (CHAIR / DESIGNATED AUTHORITY)

DATE SIGNATURE (EMPLOYEE)

I CONFIRM THAT I HAVE READ THIS JOB DESCRIPTION AND I UNDERSTAND THE CONDITIONS STATED ABOVE.

C - MID-COURSE REVIEW CHANGES (IF ANY)

PREPARED BY:

DATE OF MEETING:

APPROVED BY:

COMMENTS / CHANGES:

NAME OF SUPERVISOR

DATE

DATE

SIGNATURE (SUPERVISOR)

SIGNATURE (CHAIR / DESIGNATED AUTHORITY)

DATE SIGNATURE (EMPLOYEE)

YEAR MONTH DAY

ESUP- 5182 (E) PDF 2017/10

A - LIST OF DUTIES

CUPE COLLECTIVE AGREEMENT, ARTICLE 31.3 STATES: ONCE THE EMPLOYEE HAS BEEN ASSIGNED TO HER SUPERVISOR, THE SUPERVISOR SHALL COMPLETE A JOB DESCRIPTION OF DUTIES AND ALLOCATION OF HOURS FORM SHOWN IN  
APPENDIX B, IN ACCORDANCE WITH THE JOB DESCRIPTION GUIDELINES SHOWN IN APPENDIX C WHICH WILL INCLUDE A DETAILED LIST OF TASKS AND INDICATE THE APPROXIMATE TIME TO BE SPENT ON EACH TASK. IN CASES WHERE AN 
EMPLOYEE IS EMPLOYED FOR THE FIRSTTIME IN A COURSE, THE SUPERVISOR SHALL ENSURE THATA MEETING OCCURS IN PERSON WITHIN THE FIRST MONTH WITH SUCH EMPLOYEES TO DISCUSS THE DUTIES AND EXPECTATIONS AND WAYS 
TO AVOID POTENTIAL WORKLOAD PROBLEMS.

IT IS UNDERSTOOD THAT IF A SUPERVISOR REQUIRES AN EMPLOYEE TO BE PRESENT BEFORE THE TIME SET FOR AN EXAMINATION, SUCH TIME WILL BE INCLUDED IN THE HOURS WORKED; THE SAME WILL APPLY FOR TIME TO BE SPENT  
AFTER THE EXAMINATION SESSION IS ENDED.

YEAR MONTH DAY YEAR MONTH DAY

Université d’Ottawa      |      University of Ottawa 

DESCRIPTION OF DUTIES AND ALLOCATION OF HOURS
TEACHING ASSISTANTS / DEMONSTRATORS / LABORATORY MONITORS, PROCTORS, TUTORS, CORRECTORS /  
MARKERS AND RESEARCH ASSISTANTS PAID FROM THE UNIVERSITY’S OPERATIONS BUDGET



ANNEXE C 
 

DIRECTIVES POUR PRÉPARER LE FORMULAIRE DE DESCRIPTION DE POSTE ET 
D'ATTRIBUTION DES HEURES POUR LE PERSONNEL VISÉ PAR LA 

CONVENTION COLLECTIVE de la section locale 2626 DU SCFP 
 
But 
Les présentes directives aident les superviseurs et superviseures à préparer par écrit la description de poste pour 
chaque employé à leur service, comme l'exigent certains articles de la convention collective entre l'Université 
d'Ottawa et la section locale 2626 du Syndicat canadien de la fonction publique. Au moment d'élaborer une 
description de poste, les superviseurs devraient discuter des détails avec la personne visée par la description. 
 
Formulaire de description de poste et d'attribution des heures 
Le formulaire  présenté  à l’Annexe B a été élaboré pour assurer une certaine uniformité dans la description des postes.  En 
examinant attentivement les présentes directives, les superviseurs ont les renseignements nécessaires pour préparer une 
description de poste qui reflète les exigences particulières du poste et respecte les modalités de la convention collective. 
 
Comment remplir le Formulaire de description de poste et d’attribution des heures 
Dans la section sur les tâches, il faut décrire les tâches que l'employé aura à accomplir et dire combien d'heures il devra y 
consacrer. L'échantillon de tâches énumérées dans les pages suivantes de cette Annexe permet de les regrouper par catégorie de 
fonctions, puis de préciser en dessous les tâches particulières dans chaque catégorie. Les catégories sont : formation, préparation, 
recherche, heures contact, correction et autres tâches. Seules les tâches propres à l'affectation de l'employé doivent figurer sur le 
formulaire, accompagnées d'autant de détails que nécessaire pour bien décrire chaque tâche. 
 
Formation : Inscrire ici la participation de l'employé à des programmes de formation.  
 
Préparation : Différents types de préparation sont  présentés à la page suivante; il faut inscrire toutes les tâches de préparation 
que l’employeur exigera de l’employé. Ici, il faut porter une attention particulière aux employés chargés d’enseigner un cours ou 
une section de cours de façon autonome, mais avec supervision. 
 
Temps de contact avec les étudiants et les étudiantes : Chaque heure de classe prévue compte pour soixante (60) minutes dans 
la description des heures de travail. Lorsque le temps de contact n’excède pas la période normale de 13 semaines par session, il 
faut bien inscrire le temps de contact prévu. Il faut indiquer aussi le niveau de supervision de l’employé. 
 
Recherche : Les diverses tâches liées à la recherche sont énumérées à la page suivante. Il faut inscrire toutes les tâches de 
recherche que l’employeur exigera de son employé.  
 
Correction : Il faut inscrire la nature des travaux à corriger et leur nombre approximatif, ainsi que des indications concernant le 
temps qu’il convient de consacrer à la correction de chaque travail. Il convient d’inscrire également le nombre approximatif 
d'étudiants dans le cours et de l’utiliser pour déterminer les heures de correction. Si la charge de correction risque d’être inégale 
au cours de la session, il faut l’indiquer. Si le nombre de travaux à corriger dépasse la prévision initiale, le superviseur doit 
prendre les mesures nécessaires pour s’assurer que l'employé ne dépasse pas le temps total accordé à la correction (ex. augmenter 
les heures prévues pour cette tâche, réduire le nombre de travaux à corriger, autre mesure). De la même façon, le superviseur doit 
vérifier le plus tôt possible si le temps prévu pour chaque travail a été bien évalué. 
 
Autres tâches : Il faut décrire ces tâches de la même manière qu’on l’a fait pour les grandes catégories ci-dessus. De plus, il faut 
tenir compte ici de la présence de l’employé à la rencontre de révision à mi-contrat.  Les « autres tâches » doivent être conformes 
à l’article 4 et au paragraphe 31.2 de la convention collective. Le « nombre total d’heures » du poste est la somme d’heures 
accordées par session pour la formation, la préparation, le contact, la recherche, la correction et les autres tâches.  
 
Révision de la description de poste 
S’il devient nécessaire de revoir la description des tâches ou l’attribution des heures, il faut se reporter à l’Article 31 de la 
convention collective. À noter que cet article stipule qu’il faut discuter de cette révision avec l’employé. Il faut préparer un 
formulaire révisé de « Description de poste et attribution des heures » et en fournir une copie à l’employé ainsi qu’au 
département pour ses dossiers. 
 
  



IL FAUT TENIR COMPTE DES TÂCHES SUIVANTES EN PRÉPARANT LA DESCRIPTION DE 
POSTE : 
Formation  
______ Assister à des séances de formation pour employés 
______ Assister à des séances de formation sur la santé et la sécurité 
______  Formation en WebCT et campus virtuel, Brightspace et/ou autres logiciels de plate-forme 
______  Formation obligatoire exigée par la législation provinciale 
 
 
Préparation 
______ Préparer le plan de cours 
______ Choisir des textes pertinents 
______ Préparer des plans de discussion 
______ Préparer des documents de cours 
______ Préparer des listes de lectures de référence 
______ Préparer des bibliographies 
______ Concevoir et préparer des épreuves/examens 
______ Préparer des travaux/ensembles de problèmes 
______ Lire des textes/manuels/documents sources 
______ Préparer des séances de tutorat/notes de cours 
______ Préparer du matériel audiovisuel 
______ Assister aux cours magistraux/séminaires du superviseur 
______ Assister aux laboratoires/séances de tutorat du superviseur 
______ Annoncer des séminaires/ateliers spéciaux 
______ Consulter le superviseur du cours 
______ Préparer/installer le matériel de laboratoire 
______Télécharger des fichiers vers Brightspace et/ou autre logiciel de plate-forme 
 
 
Recherche 
______ Concevoir des sondages et questionnaires 
______ Collecte de données primaires et secondaires 
______ Interviewer des personnes 
______ Discussion et rencontre avec le superviseur 
______ Rencontres d’équipe 
______ Saisie de données 
______ Analyse de données 
______ Revue de la littérature 
______ Analyse critique 
______ Travail de laboratoire 
______ Apprentissage 
______ Concevoir des outils (ex. outils de simulation)  
______ Rédiger et préparer des rapports et présentations 
______ Présentations 
______ Activités sur le terrain 
 
 
Temps de contact avec les étudiants et les étudiantes 
______ Donner des cours magistraux 
______ Donner des séances de tutorat / des séminaires / des séances pratiques 
______ Donner des séminaires/ateliers spéciaux 
______ Faire des démonstrations en laboratoire 
______ Faire des démonstrations dans les laboratoires de langue 
______ Faire des démonstrations d’équipement en dehors des cours 
______ Faire des démonstrations de résolution de problèmes 
______ Offrir du tutorat à des étudiants (pas au Centre) 
______ Diriger des visites d'études 
______ Heures de bureau 
______ Encadrer des étudiants en dehors des heures de bureau 
______ Lire les courriels des étudiants et y répondre 
______ Groupes de discussion en ligne 



Correction 
_______ Cassettes de langue 
_______ Ensembles de problèmes 
_______ Programmes d’ordinateur 
_______ Fiches techniques 
_______ Rapports de laboratoire 
_______ Vérifier les notes de laboratoire 
_______ Comptes rendus de livre 
_______ Présentations orales 
_______ Démonstrations 
_______ Projets 
_______ Dissertations (indiquer le nombre de pages) 
_______ Quiz 
_______ Examens de mi-session 
_______ Épreuves de fin de session 
_______ Examens 
_______ Entrer des notes à l’ordinateur 
 
 
Autres tâches 
_______ Surveillance d’examen 
_______ Préparation en vue de la surveillance d’examens (apporter les examens à la salle d'examen, compter les examens, 

préparer les listes de classe, etc.) 
_______ Temps après la surveillance d’examen (classer les copies d'examen en ordre alphabétique, rapporter les examens, etc.) 
_______ Calculer/inscrire les notes et les mettre sous forme de tableaux 
_______ Rencontres avec d’autres employés 
_______ Tâches de bureau (ex. photocopier les documents de cours / lectures) 
_______ Autres tâches (veuillez décrire) 
 

 

NOTES : 
 
1. Il s’agit d’une liste informative seulement. Elle n’est pas exhaustive et, bien sûr, les tâches énumérées ici ne 

s’appliquent pas à tous les départements ni à tous les genres de postes. 
 
2. La liste ne doit pas remplacer une énumération précise des tâches au formulaire (Annexe B) . Choisir les tâches 

appropriées et les transférer à la section appropriée du formulaire; attribuer suffisamment de temps pour chaque 
tâche. 

 
3. Pour le temps à consacrer à la correction, indiquer le nombre de travaux à corriger et le temps attribué à chacun. 

Si le nombre d’étudiants n’est pas connu, faire une approximation aussi fidèle que possible et, au besoin, rajuster 
le nombre à la révision de mi-contrat. Pour les heures-contact, indiquer le nombre d’heures par semaine et le 
nombre de semaines. 

 



APPENDIX C: Job Description Guidelines  
 

GUIDELINES FOR PREPARING THE DESCRIPTION OF DUTIES & ALLOCATION OF HOURS FORM 
(included as Appendix B) FOR EMPLOYEES COVERED BY THE CUPE, Local 2626 COLLECTIVE 
AGREEMENT 

 
Purpose 
The purpose of these guidelines is to assist supervisors of employees in preparing the written description of each employee's position 
as required by Articles of the Collective Agreement between the University of Ottawa and the Canadian Union of Public Employees, 
Local 2626.  In formulating job descriptions, supervisors are encouraged to discuss the details of the job description with the employee 
involved. 

 
Description of Duties and Allocation of Hours Form 
The Description of Duties and Allocation of Hours form presented as Appendix B has been prepared to ensure a uniform approach to 
the description of employee positions. A careful review of the following guidelines will provide each supervisor with the information 
necessary to complete each job description in accordance with the specific requirements of the position and in compliance with the 
terms of the Collective Agreement. 

 
How to Complete the Description of Duties and Allocation of Hours Form 
Completion of the section on Duties involves describing the duties to be performed by the employee and providing a statement of the 
hours required for the completion of these duties. Using the sample list of duties described on the following pages of this Appendix, 
duties are to be described by functional category, followed by a statement of the individual duties involved under that category. The 
functional categories to be used are: training, preparation, contact, research, marking/grading, and other duties. Only those duties 
which will form part of the employee's assignment should be listed on the form, in as much detail as necessary to adequately describe 
the duty. 
 
Training: Employee participation in training programs should be reflected in this section.  
 
Preparation: Types of preparation are presented on the following page, and all preparation duties to be required of the employee by 
the employer should be included. Special attention should be paid to this section for those employees who are responsible for the 
independent teaching, under supervision, of a course or section. 

 
Contact: Every scheduled hour of class time is to be treated as sixty (60) minutes in describing hours of work. Care should be taken, 
where contact does not extend over the standard period of (13 weeks per term), to indicate the expected period of contact. The level of 
supervision of the employee should be indicated. 
 
Research: Tasks associated with research are included on the following page.  All research duties to be required of the employee by 
the employer should be included.  
 
Marking/Grading: The nature and estimated number of assignments to be graded should be indicated, together with guidance as to 
the appropriate amount of time which should be devoted to marking each class assignment. The estimated enrolment should be used in 
determining marking hours. If the marking workload will be unevenly distributed during the term, this should be stated. Should the 
number of assignments to be marked exceed the original estimate, supervisors must take appropriate measures to ensure the total time 
allocation for marking/grading is not exceeded (e.g., by increasing the hours allocated, by reducing the number of assignments to be 
graded, or by other measures). Similarly, supervisors should verify as early as possible that the time allocated per assignment has been 
appropriately estimated. 
 
Other duties: These should be described in the same manner as the major categories discussed above. Also, this section should reflect 
attendance at mid-course review meetings. “Other duties” must be consistent with Articles 4 and 31.2 of the Collective 
Agreement. 
 
The “total hours” for the assignment is the sum of the hours per session given for training, preparation, contact, research, 
marking/grading, and other duties.  

 
Revision of Job Description 
Should it become necessary to revise the description of duties and/or the allocation of hours, refer to Article 31 of the Collective 
Agreement. Note that this article requires that the revision be discussed with the employee.  A revised “Description of Duties and 
Allocation of Hours” form should be prepared and provided to the employee, and for the Department's records. 

 
 
 



THE FOLLOWING DUTIES SHOULD BE CONSIDERED WHEN FILLING OUT THE JOB 
DESCRIPTION: 
 
 
Training 
______ Attending employee training sessions 
______ Attending Health and Safety training sessions 
______  Web CT and Virtual Campus training, Brightspace and/or other software platform training 
______  Provincially mandatory training 
______ 
 
 
Preparation 
______ Preparing course outline 
______ Selecting relevant texts 
______ Preparing discussion outlines 
______ Preparing handouts 
______ Preparing reading lists 
______ Preparing bibliographies 
______ Designing and preparing tests/examinations 
______ Preparing assignments/problems sets 
______ Reading texts/manuals/source materials 
______ Preparing tutorial/lecture notes 
______ Preparing audiovisual materials 
______ Attending supervisor's lectures/seminars 
______ Attending supervisor's labs/tutorials 
______ Announcing special seminars/workshops 
______ Consulting with course supervisor 
______ Preparing/setting up laboratory materials 
______Uploading files to Brightspace and/or other software platform 
______ 
 
 
Research 
______ Designing surveys and questionnaires 
______ Primary and Secondary Data Collection 
______ Interviewing 
______ Discussion and Meeting with the Supervisor 
______ Team Meetings 
______ Data Entry 
______ Data Analysis 
______ Literature Review 
______ Critical Analysis 
______ Lab Work 
______ Learning 
______ Developing Tools (e.g. Simulation tools)  
______ Writing and Preparing Reports and Presentations 
______ Presentations 
______ Field Work 
______ 
 
 
 
  



APPENDIX C (CONTINUED) 
 
Contact Time 
_______ Conducting lectures 
_______ Conducting tutorials / seminars / practical 
_______ Conducting special seminars/workshops 
_______ Demonstrating in laboratory 
_______ Demonstrating in language laboratory 
_______ Demonstrating equipment outside class 
_______ Demonstrating problem solving 
_______ Tutoring individuals (not in centre) 
_______ Leading field trips 
_______ Office hours 
_______ Consulting with students outside office hours 
_______ Reading and responding to students’ emails 
_______ Online discussion groups 
_______ 
 
Marking/Grading 
_______ Language tapes 
_______ Problem sets 
_______ Computer programs 
_______ Data sheets 
_______ Laboratory reports 
_______ Checking lab books 
_______ Book reviews 
_______ Oral presentations 
_______ Demonstrations 
_______ Projects 
_______ Essays (indicate page length) 
_______ Quizzes 
_______ Mid-terms 
_______ End-of-term tests 
_______ Examinations 
_______ Entering grades onto computer 
______ 
 
Other Duties 
_______ Exam invigilation 
_______ Preparation for proctoring (ex. Transporting exams, counting exams, preparing class lists, etc) 
_______ Time spent after proctoring (ex. Alphabetizing exams, transporting exams, etc) 
_______ Calculating/recording/tabulating grades 
_______ Meetings with other employees 
_______ Clerical (e.g., photocopying handouts/ readings) 
_______ Other Duties (Please Describe) 
 

 
NOTES: 
 
1. This list is instructive only. It is not exhaustive nor, of course, will all duties listed here apply to all Departments 

or to all types of positions. 
 
2. The list is not a substitute for clearly itemizing duties on the front of the form. Select appropriate duties and 

transfer to the appropriate section of the form, assigning a sufficient time allowance to each. 
 
3.  When allocating time for marking, indicate the number of individual items to be marked and the time allotted 

for each item. If the number of students is not known, estimate as accurately as possible and revise as necessary 
during the mid-course review. For contact hours indicate the number of hours per week and the number of 
weeks. 
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ANNEXE E 
 

FORMULAIRE DE RÉVISION DE LA CHARGE DE TRAVAIL 
 
Le présent formulaire est présenté conformément aux Articles 31 et 24.1.6 de la convention 

collective entre l'Université d'Ottawa et le Syndicat canadien de la fonction publique, section 

locale 2626. 
 

Section de l'employé/l'employée : 

 
Nom _________________________________________________________________________________________ 

 
Département où je travaille _______________________________________________________________________ 

 

Selon ma description de poste et l'expérience que j'ai maintenant de mon travail ou étant donné un congé approuvé, 

je ne crois pas pouvoir m'acquitter des tâches suivantes décrites dans ma description, dans les heures précisées 

(soyez aussi explicite que possible) : 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Je propose donc les modifications suivantes (précisez au niveau des tâches et/ou des heures) : 

 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Signature _____________________________ Date ______________ 

 

Section du superviseur/de la superviseure de l'employé/l'employée 

 

Nom ________________________________        Reçu le (date) : ________________ 

 

Réaction :_____________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Signature _____________________________ Date ______________ 



APPENDIX E 
 

WORKLOAD REVIEW FORM 
 
This form is presented in accordance with Articles 31 and 24.1.6 of the Collective Agreement 

between the University of Ottawa and the Canadian Union of Public Employees, Local 2626. 
 

To be completed by the employee: 

 

Name ________________________________________________________________________________________ 

 

Department of Work ____________________________________________________________________________ 

 

Based on my job description and my experience to date with the job or based on an approved leave of absence, I 

believe I may be unable to perform the following duties specified in my job description within the hours specified, 

as outlined below (please be as specific as possible): 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

I therefore suggest the following amendments (please specify changes to duties and/or hours): 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Signature _____________________________ Date ______________ 

 

To be completed by employee's supervisor 

 

Name _______________________________________ Date Received____________________ 

 

Response: ____________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Signature _____________________________ Date ______________ 



 

ANNEXE F : ÉVALUATION OFFICIEUSE : MEMBRES DU SCFP 2626 
 

Une évaluation officieuse accompagne chaque nomination, fondée sur des critères propres à l’unité où s’exerce cette nomination 
et propres à la nature des fonctions qu’elle exige [16.3]. Le superviseur immédiat de l’employé effectue l’évaluation officieuse, qui 
a  lieu  au  plus  tôt  à mi‐contrat.  Un  employé  exerçant  des  fonctions  de  supervision  délègue  à  son  superviseur  immédiat  la 
responsabilité d’effectuer l’évaluation [16.5.1]. 

 
1.  Nom de famille de l’employé :      Prénom :                                   No d’employé :

 
 

2.  Le genre de nomination et le travail qui sont évalués [ex. assistant d’enseignement pour ABC 1000; correcteur 

pour DEF 2000; assistant de recherche pour projet sur gérontologie] : 

 
 

3.  Date de début du travail :                   Date de l’évaluation :
 
 

4.  Veuillez cocher la case appropriée. Vous pouvez ajouter des commentaires si vous choisissez a) ou b); vous 
devez ajouter des renseignements spécifiques à la section Commentaires si vous choisissez c) ou d). 
 
a) Le rendement est excellent, c’est‐à‐dire que toute les exigences sont satisfaites et que la qualité  

du rendement dépasse les attentes.
b) Le rendement est satisfaisant, c’est‐à‐dire que toutes les exigences sont satisfaites et que la qualité 

du rendement répond aux attentes. 
c) Le  rendement  est  satisfaisant,  mais  il  comporte  une  ou  plusieurs  faiblesses  mineures  que 

l’employé devra corriger [veuillez remplir la section Commentaires ci‐dessous]. 
d) Le  rendement  comporte  de  graves  faiblesses  et  une  évaluation  officielle  est  par  conséquent 

requise [veuillez remplir la section Commentaires ci‐dessous]. 
5. 
 

Commentaires 
 
 
 
 
 
 
[Les renseignements supplémentaires, s’il y a lieu, doivent être annexés sur une feuille séparée].  

 
Selon le 16.5.3 de la convention collective du SCFP, j’ai remis à l’employé “une copie de l’évaluation officieuse” et il “a eu la 
possibilité de discuter des résultats” avec moi avant que l’évaluation ait été déposée au dossier de l’employé. 
 

Nom du superviseur immédiat [en majuscules] :
 
 
Signature du superviseur immédiat :                                         Date :
 
 

 
Une copie de cette évaluation doit être envoyée à l’Employé et à l’autorité compétente afin qu’elle soit déposée 
au dossier personnel de l’employé. 

   



APPENDIX F: INFORMAL EVALUATION: MEMBERS OF CUPE 2626 
 

For every appointment there shall be an informal evaluation based on criteria relevant to the Unit in which the appointment is 
held and relevant to the nature of the duties required by the appointment (16.3). The informal evaluation cannot take place earlier 
than the mid‐point of the appointment and shall be conducted by the Employee’s immediate Supervisor (16.5.1, 31.4). 

 
1.  Employee’s Surname:                                 Given Name:                                        Empl. No.: 

 
 

2.  Nature of the appointment and work being evaluated (e.g. teaching assistant for ABC 1000; corrector for DEF 2000; 
research assistant for project on gerontology): 
 
 

3.  Date work began:             Date of the Evaluation:
 
 

4.  Please check  the appropriate box. You may add comments  if you choose a) or b); you must add specific 
information in the Comments section if you choose c) or d). 
 
a) The performance  is excellent,  that  is, all  the requirements are being met and  the quality of  the

performance exceeds expectations.      
b) The performance is satisfactory, that is, all the requirements are being met and the quality of the

performance meets expectations. 
c) The performance is satisfactory, but one or more minor deficiencies exist and should be corrected

(complete the Comments section below). 
d) The performance is seriously deficient, and discipline is recommended (complete the Comments

section below). 
5. 
 

Comments 
 
 
 
 
 
 
(Additional comments, if any, should be appended on a separate sheet). 

 
Pursuant to 16.5.3 of the CUPE collective agreement, I have “given a copy of this informal evaluation” to the employee, and I 
have given the employee “an opportunity to discuss the results” with me before having the evaluation placed in the employee’s 
file. 
 

Name of the immediate supervisor (please print):
 
 
Signature of the immediate supervisor:                      Date:
 
 

 
 
Please return a copy of this evaluation to the Employee and the appropriate authority so that it may be included 
in the employee’s personal file. 



 

ANNEXE G : ÉVALUATION OFFICIELLE : MEMBRES DU SCFP 2626 
 

Ce formulaire doit être utilisé lorsqu’une évaluation officielle est requise selon le 16.6.1 de la convention collective. 
 
1.  Nom de famille de l’employé :      Prénom :                                   No d’employé :

 
 

2.  Le genre de nomination et le travail qui sont évalués [ex. assistant d’enseignement pour ABC 1000; correcteur 

pour DEF 2000; assistant de recherche pour projet sur gérontologie] : 

 
 

3.  Date de début du travail :                   Date de l’évaluation :
 
 

4.  Veuillez cocher la case appropriée. Vous pouvez ajouter des commentaires si vous choisissez a) ou b); vous 
devez ajouter des renseignements spécifiques à la section Commentaires si vous choisissez c), d) ou e). 
 
a) Le rendement est excellent, c’est‐à‐dire que toute les exigences sont satisfaites et que la qualité  

du rendement dépasse les attentes.
b) Le rendement est satisfaisant, c’est‐à‐dire que toutes les exigences sont satisfaites et que la qualité 

du rendement répond aux attentes. 
c) Le  rendement  est  satisfaisant,  mais  il  comporte  une  ou  plusieurs  faiblesses  mineures  que 

l’employé devra corriger [veuillez remplir la section Commentaires ci‐dessous]. 
d) Le  rendement  comporte  de  graves  faiblesses  qui  devront  être  corrigées  avant  la  prochaine 

évaluation officieuse mais aucune mesure disciplinaire n’est  recommandée  [veuillez  remplir  la 
section Commentaires ci‐dessous]. 

e) Le  rendement  comporte  de  graves  faiblesses  et  une mesure  disciplinaire  est  recommandée 
[veuillez remplir la section Commentaires ci‐dessous]. 

5. 
 

Commentaires 
 
 
 
 
 
 
[Les renseignements supplémentaires, s’il y a lieu, doivent être annexés sur une feuille séparée].  

 
Selon  le 16.6.3 de  la convention collective du SCFP,  j’ai remis à  l’employé “une copie de  l’évaluation officielle” et  il “a eu  la 
possibilité de discuter des résultats” avec moi avant que l’évaluation ait été déposée au dossier de l’employé. 
 

Nom du superviseur immédiat [en majuscules] : 
 
 
Signature du superviseur immédiat :                                         Date :
 
 

 
Une copie de cette évaluation doit être envoyée à l’Employé et à l’autorité compétente afin qu’elle soit déposée 
au dossier personnel de l’employé. 

   



APPENDIX G: FORMAL EVALUATION: MEMBERS OF CUPE 2626 
 

This form is to be used when a Formal Evaluation is required pursuant to 16.6.1 of the collective agreement. 

 
1.  Employee’s Surname:                                 Given Name:                                        Empl. No.: 

 
 

2.  Nature of the appointment and work being evaluated (e.g. teaching assistant for ABC 1000; corrector for DEF 2000; 
research assistant for project on gerontology): 
 
 

3.  Date work began:             Date of the Evaluation:
 
 

4.  Please check  the appropriate box. You may add comments  if you choose a) or b); you must add specific 
information in the Comments section if you choose c), d) or e). 
 
a) The performance  is excellent,  that  is, all  the requirements are being met and  the quality of  the

performance exceeds expectations.      
b) The performance is satisfactory, that is, all the requirements are being met and the quality of the

performance meets expectations. 
c) The performance is satisfactory, but one or more minor deficiencies exist and should be corrected

(complete the Comments section below). 
d) The performance  is seriously deficient, and the deficiencies must be corrected prior to the next 

informal evaluation but no discipline is recommended (complete the Comments section below). 
e) The performance is seriously deficient, and discipline is recommended (complete the Comments

section below). 
5. 
 

Comments 
 
 
 
 
 
 
(Additional comments, if any, should be appended on a separate sheet). 

 
Pursuant to 16.6.3 of the CUPE collective agreement, I have “given a copy of this formal evaluation” to the employee, and I 
have given the employee “an opportunity to discuss the results” with me before having the evaluation placed in the employee’s 
file. 
 

Name of the person carrying out the Formal Evaluation (please print):
 
 
Signature:                                               Date:
 
 

 
 
Please return a copy of this evaluation to the Employee and the appropriate authority so that it may be included 
in the employee’s personal file. 



 

 
 

 
VOTRE SYNDICAT TRAVAIL POUR VOUS 

Votre syndicat est là pour répondre à vos questions et vous 
soutenir pour tout ce qui touche : 

 vos droits et avantages sociaux 
 vos conditions de travail 
 vos relations avec votre superviseur∙e de travail 
 la santé et la sécurité en milieu de travail 
 et bien plus! 

 
DES QUESTIONS? CONTACTEZ-NOUS! 

Téléphone 613.562.5345 

Courriel  info@2626.ca 

Site web www.2626.ca/fr 

 
Bureau 
85 rue Université 
Centre Universitaire, pièce UCU 303 
Ottawa, On 
K1N 6N5 
 

 
 

YOUR UNION AT WORK 

Your union is here to answer your questions and provide 
support for everything related to: 

 your rights and benefits 
 your working conditions 
 your relationship with your work supervisor 
 health and safety in your workplace 
 and much more! 

 
QUESTIONS? CONTACT US! 

Phone  613.562.5345 

Email    info@2626.ca 

Website www.2626.ca 

 
Office 
85 University Private 
University Centre, room UCU 303 
Ottawa, On 
K1N 6N5 


